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-v;^ • ' ABSTRACT 
/ * t . ....... . , 

The. purpbse...€rr this practicum was to develop, implement,, and 
supervise a building teacher aide training program- and determine 
its impact on the performance of for^yri-building teacher aides in 
the Dallas Independent School District. A need was demonstrated,/ 
development_j3£gced.u_ras..estab supervision proce;sses and- • 

implementation guidelines were agreed" upon by' the 'four Nova yartici- 

• fi<" ■- " " ^' ) „f / 

pants and personnel of the .Dallas Independent School District, The 

»'*■.' 

evaluation of the practicum was evaluated 'by pre and post tests using 

experimental and control schools, Severt ejcperimental • schools and 

/ ^ • . ^ .\ / ■ ■ 

seven control schools were selected for the study. Although the con- 



trol schools -^lid not regreas, no significant increase in ^teacher 
aides' performance wj^s noticed^ ^ . ^ 

Based on the pc/sitive fresults of this study, the teacher aide 
trainirig program wil^ be continued as a required staff development 

■ ■ ■ ' ■ \. ■ ■ ■ . 

^_program for all teachejr^^ides in the Dallas Independent School District 



undjer the direction anV. supervisiohvof the 'Assistant- §iiperintendent.- 
Ferspnne'l Development. 



6 
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■ ' . INTRODUCTION 

Teacher aides in the Dallas Independefkt School District (DISD) 
ar*e employed .ani^ssigned to schools' without! special training 
directly related?4:D their duties and respor/sibilities . . The buil^jSfg 
^principal usuaL]Ly pl^ns a brief orientation, for building tea/fqer 
aides to explaii^ their duties and' responsibilities at the beginning 
of the' school year. _ The district had nt) organized staff development 
program to improve their per£ormance. Based oh time limitations or 
~beeause-J?_ui_lding teacher aides wfere not assigned to one teacher but 
*worl<:ed with a large number of teachers and administrators, itlwas ; 

diff icul^t . for teacher aides to be tra:ined by individual teachers or 

- ' ' ' ' \' v.A....-i? ..... - 

administrators. An organized teacher aide training program wj^^ 

needed to irgprove their performance. The heed for the teacH^aide' 

training program was re\^aledf through, conferences with principals, 

/observation, and surveys of teachers , principals and, teacher aides. 

The goal of .this . practicum was to improve performahce skills of 
teacTier aides by: dej^eloping, implementing, and supervising a teacher 
aide trainitig program for forty teacher aides. The design of the 
training/prograin was to improve teacher aides' performance in manage- 
ment services, -multi-media^rvices , clerical services , library 
activities, classroom procedures, office routines, and communication 

' skills in order j:o be more_effectiVe with' students. This program was 
also designed to improve teacher- teacher aide relationships, and 
provide teacher ^i^es an opportunity to. gain a better understanding 
of their roles and. responsibilities , 



Building teacher aides were trained in^nineteen sessions, which 

' . ■ - .... 

included six full days and thirteen tworrhour sessions during the 
entire school year. The forty .teacher aides in this- training. program 
were ass ig;ned by the personnel department DISD to work with students 
in kindergarten through twelfth'-grades. Some were assigned to 
elementary schools ,. others were assigned to middle schools and senior 
high schools. Resouirce persons in the School District, area college 
personnel and the EdLcation Center materials were used in the teacher 
aide training program. Teacher^aides Improved their performance^ 
significantly as a result of the ' training program* Teacher aides in 

the experimental schools were able to master signij^icantly more 

. ' '> ■ * • • ■ ' 

assigned duties and responsibilities than the control participants, 



L parcic 
rkm show 



Teacher aides, that participated in the training program showed a 
significant improvement in all areas when compared with the control 
J groups. ^Positive responses came from building principals, te/achers, 
an^l-teacher aides. The General SuperDitendent of * DISD . reque^sted that 
the t>raining program be ^extended from a semester to an entire ^school 
year. 

This training program was supported by the Generl^l Superintendent, 
Assistant Superintendent-Personnel Department, other- administrative 

personnel, principals and teacher aides that participated in the pro- 

, c . * J - ■ ■ . ■ ■ ■ 

* ■ V ■ 

gram.- In, addition,; teacher aides reques ted that a similar^ program be 
developed and implemented for teachers they are assigned to assist \ 

. ■ ■ 'i 

^.^daily. . l' 

\,' ■ /■ ^ 

The development and implement^ation of a teacher aide training 

; program is about. five years over due for DISD. The Minimum Foundation 



Program in Texas has allocated funds for local School Districts to 
employ building teacher aides t6 , assist teachers and administrators 
since 1970t71 school year. This training progra^^ significantly 
effective vay for School Districts to improve the performance of 
building teacher aides that have l^J-mited training, if ariyj before 
they are assigned to schools. 

it is~retrommendad that the training program should be expanded 
to include early childhood and reading teacher aides . This training 
program as developed will be made available for dissemination to the 
Teacher Education Center for all buildiijg teacher aides in the School 
District, for the 1975-76 school year. The training^program is also 
recommended to be disseminated to Region X, an Educati'^on Center .serving 
the entire North Texas area. 
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' DirectoV^ Elementary Operations, Area IV, D^las Independent 
School District, Dallas, Texas, 42 schools, gr|ades K-8, Title I 
Schools, Inner-City Elementary Siihools. 

/ • ■ ^ , ■ ■ 

^EXenientary Principal, Arlington Park Comjncmity Learning Center, 

Dallas Independent School Disl/ript, Dallas^ Te|cas , 250 students , open/ 

area, grades K-6 , non-graded / team teaching situation. Title I SchooV, 

Inner-City Elementary Schoo' 

^High School Principal, L. G. Pinkston High .School , Dallas 
Independent School District, Dallas, Texas 1847' students. Comprehen- 
sive High SchoOjl, grades/ 9-12. 

^Hig-h School Principal, Franklin D. Roosevelt High School/ Dallas 
Independent School District Dallas , Texas, 1312' studentj^*, Coi9i>rehen- 
siye High School, g^des 10-12. . C ; 



/ 



Review of the Literature 

The direct challenge , to -today's teacher is that of survival. ''In 
a society in transition, one must innovate and change if only to keep 
pace. In our .process of education, the improvement 'that can come with* 
change -can' be of significant value. ' 

. V An immediate change on the national hprizon is the use of. 
auxiliary personnel across the total educational program. The impetus - 
for thijs surge in the use of paraprof essianals has come with the 
Education Professions Development Act of 1968. Authority for the 
ioin\ in-service training of education aides and teachers is contained 
in - Sec. '205 * (a) of P. 1 L. 874 as amended. by-Sae^, . JO^ of P. L. 90-247 
which states that: \ . 

(li)*. In the case -of projects involving the Use of * educational 
aides, the locWl educational agency sets forth well- 
developed plans providing for cobrdiAatid programs 'of 
training in which ediitatiori aides and tjie professional • 
/ staff whom they are assisting will partjlcipate. together.^. 
.During'^>the latter 19p0''\s, the rationale* for t^he utilization of 
auxiliary f^rsonnel in educat\^.on was extended beycjnd nierely freeing 
the teacher to make a more effective contribution j to .the educational. 

\/ \ ■ ■ ' ■ . 

process. This new responsibility presupposed a dijial role: assisting 

■ •■ . • • ' • • ' ■ ^ ' i 

with the learning-teaching process* itself . j 

This role and expansion was reinforied by the guidelrj^ies for 

feideral funds under the Manpower Development and Trainit\^^ct of 1962, 



^Sec. 205 (a)'of T. L. 874 as ahiended by Sec. 106 of P. L. 90-247 



.the Economic Opportuni^ty iiict pf 1964, the Elementary* and 'Secondary . 



Education Act of 1965: and 



(EEDA) of 1967.. 

Another significant 



areas; when t;;hey have 



A demons tratidn 



(direct and significant contacts with students, 
program in. Riverside,, California in 196-7 perceived 



thei auxiliaries most 



the Education Professions Development Act • • 



i actor, in* the increased, responsibility and 



status of auxiliary persornel has been the new careers movement first 



articulaftied by' Pearl 'and Piessman.^ The movement emphasized the con^ 

' : ■■ . • ! /'•■■, • ., ••, / ■ ■ 

feributibn the poor jcaji makfe to the education of children in low-irfcome 



supporjtive. taskx^as that of taking charge ' of smal 1 

7 ' 



grpups whilexthe- teacher woyks with- another grouo. Bowman and Klopf 

in their report^ ofi th 

■ 'A ' ■ ' 



is study placed" emphasis upon \the affective 

... ' . ' . , \ ; i • 

elements- in the learnling- teaching pracessj (That is being sea$iti\?e to 

■ • ■ _ i. . ^ / ■ . . ■ ^ . 

the child's emotional needs- and persoaali^y development rather, than 

\ ' " . " . e ' / 

merely his intellectual growth*. ) * / 

The- two-year national study of 15 d.emonstration* programs conducted 
in 1967-68 for the Office of Economic Opportu^ty by Bank Street- J. 
College of Education concluded tha't: * • • 

When . carefully selected, continttously trained, and appropriately 



placed, low- income auxiliaries with minimum ,prior schooling 



. \ 



sVemed capable of assisting directl\^ in. the teaming- teaching 



\ 



\ 



^Pearl, Arthur, and Frank Riessman^ New\ Careers for the Poor : ^ 
the non - professional in Human Services , New York, Free Press, p. 20. 

^Bowman, Gorda W., and-Gordon J. Klopf, New Careers and Rules . 
in the American School , Neli^York, Bank. Street College of Education, 
for the Office of Economic Opportunity , pp. 25-26. 
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process, with benefit to. pupils, teachers, administrators , home- 



« r 



school relations, ahd^ to the auxiliaries themselves i 
Riessmai> and Gartner^ (1969) repoyte^ conducted in 

Indiana, Minnesota, ^'Michigan, 'Colorado, and New York, all of which . 
o Yeported demonstrable gains in pupil pe'rformance when auxiliary per- 

Sonne 1 were inferoduc^d into the class rdbm. 

^ In Minneapolis the Metropolitan Reading Readiness Test indicated / 
that pupils in kind^ with an ^ide made si^ificantly 

• g'reatet gains in reading readiness, number readiness j and total readi- 

■ -'v--^' ' ■ ■ ■ , ■■■•^ ■■■■ ■ ■ ■ -10 • 

ness ^than did matched children in classes where* there was no aide* 



Existing practice in the use of teacher aidfes has neither 



culminated, tin the development of performance criteria nor in a general . 
."^ K * ■ . *^ ■ ' \ o * . 

%^ \ ' ' ^ ■ " ■ ■ . ■ ^ ^ v . . ' 

iconsfensus as ^to their activities. The Jiterature indicates two .major; 

^ thrusts in the use of teacher, aides,; the, first in 1955 following the:.] 

'White House ' Conference on Education and. the seViond in 1965'wi£h|fehe • 

beginning of the. ESEA programs . , Few schbofls^reported the use of ' 

^ teacher aides prior to the report ofythe 1955 Committee for the White 

/ ■ * '{ :. ; , ■ ;■ • - A -7 / ■ ■ ■ . ■ - . ' ■ ^ 

Hbuse . Conference ^on -]|ducation, which ihdlud^d ifecpmi^endations. f^ 
major emphasis on tlie prbgram. Furthemojre,. .the-'Natioh^l.. Association^ * 
of Seeondarjj School Principals established a commission for ^ the' ' , 

^perimental Study *ofvthe 'Utilization of S.taff ..In the " Secondary "SchooJ^s . 

..1- • •:. \/ ' - . / V-. ' 

./ ^Ibidi^ p.. 274. ^ 



^^.^ I- ■■ 



; ' %iessmkn, Frank and, Alan Gartner, "Paraprofessi6nals: ^1^he Effect 
'X)n. Children s L^rnin^, " Urban Review , 4, No. 2, p. lOl. " ^ . f> 



V ■• . - x . » > ■ . . 

Goralski, PafeEicia J. and Jdyce Kerl,. Teadlier ' Aide Program ; ' A 
Research Report , Minnfeiapolis Public Schools, pp. 89-9-1. * 



ER?c; 



Thi3' Commission, since 1956, has encouraged the use of aides to re- 
lieve*"*feeachers of non-professional duties. v. 1 

''Park (1956),^^ vhb originated the Bay City, Michigan, experiment,^ 
^ foi/nd'th^t thi-te^achcrs spent 26 percent of tHeir teaching time per-; 

forming no.n- teaching activities. The conclusions of the Bay City 

' ^ • • • • 12 "* 

Schoo^l-ejcperiment i^epprted by Wynn and De Remer (1961) stated that , 

teachers with teacher aides spent -more time on instructional activities 

but that there^as- little objective eyidende bearing on the "comp^rati/ve 

qualit}^of^nstruction in the classrooms with jteacher aides as opposed 

/i . 

to JtTiat of those without teacher aides. 

■ - . ..V ■ ^ ■ ■ ■■■ ■ • . ■ I.- 
Cronin's (1959) review of the teacher aide experiences included 

the use of non-certificated laboratory assistants ; laiy personnel, both 

as laboratory assistants and as monitors ' in study balls; bus drivers 

as driver training assistanj:s; and secretaries, to handle assignments 

bf^^'seVeral teachers* each. . 

Th4 National Commission on Teacher Education 'anid Professfional 

Standards (TEPS) (1966)'^^ indicated in their conference brochure that . 

the us§ of teacher aides Was onelof the major .emphasis wh^n attention 

was focused on the problemvof the ""teacher . ^ Ji^ ' ' 



Pa 

Director."' Journal of 



Paric, 'Charles B., "The Bay City Experiment %6 Seen by t;he , 
J6acher Edu ca tion frlOl-llOv Jiine, 1956./ 



• ; . . . 

*;^ ^2wynn, D.^^^R*, and De "Remer, R. W:, |'St;aff Utilization,. Develop- 
ment and Evaluation.". Review of Educational^ Research , 31:693-39-6, 1961'. 

^3c$feniri,^*J..M. , . 'mat's A This Alflut- Teacher Aides?". Cali - ^ 
fornia Journal of Secondary Education , 34 : 390-397 , November , 1959. • 

tj' ^^ The National /Commission on Teacher Education and Pro'f essional 
\Starfdard»-. National Education Association, Washington, D. C, 1^66. 

T— . .. , : , . .... ' ■ 
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Ferver.^'l566) requested informatiori from a group, of adminis'- 
trators who attet^ed the National Conference on. Educating the; 
Disadvantaged./ His summary of the information- from the administrators 
indicati^d'^the following: there is -a. great and growing interest-^n the 
use of tdacher aides throughout the country, probably brought about by 
the.'ESEA land th^' Office of Economic Opportunity (OEO) programs ; the 
roles of aides should be clarified; most. schools are liberalizing 
their use of aides; some state departments pf education seem to be 
literalizing their stipulations' in the use of aides; and experience in 
using aides is almost universally rftgarded as resulting in improved 



educatioriaL projgrams. . . ' ^ 

■ .' ■ . ' . f 

Identifying the Problem " • ^ 

The Dallas Independent School" District (DISD) utilizeS^uiiaing 
jteacher aides in schools^ to enhance ..the'^earning process by providing 



support and assistance for the instructiorial program. Teacher aides 
a:fe diverse in capabilities and perform a multiplicity of -non- teaching 
services in schools. Services, provideid by teacher aides are intended 
to relieve te'acljers and administr^ators of tasksNthat can be- performed 
by nony-certificated personnel . When non-certificated personnel have 

responsibility for working with*studenl:s , it is done, under the super- = 

• • . - ^ « , . _ - .* ' . 

vision of ,adminj^sti:ators .and teachers.. . r ' " 

^ To upgrade building .teacher afSe perfjdirmance and t?o maximize* 
chance's for success, systematic training -was urgent. Teacher aides 
experiences were* designed, specif ically for the purpose of r:.elieving 



1^ 



"'■^Ferver, .J. , " Summary of My Request^ for Inforirfation on Teacher 
"Aides." University of Wisconsin Extension, Octobei^''5/ 1966. 



•educators of some non-academic tasks in 'order for. teachers* and adminis- 
trators to perform more effectively' their professional responsibilities 
Teachers and other professionals would then be free to use liheir 
diagnpstic and specialized skills to optimum levels'. ® . 

- -Mos't DISD building teacher aides receive little, if any, training 
before they were assigned to school-buildings. However, a brief 
orieritatl'on as t^ their duties and responsibilities was usually out- 
lined by individual principals in each school. . c * 

Based on a random sampling of principals, teachers and* teacher 
aides, it was reveled" that- a relevant training program was ne^eded to 
develop training for aides to enhance their performance. An awareness 
of this nfeed was further underscored by principals' observations, 
principal-principal conferences , principal- te'acher conferences, area 
cluster meetings with t^e General Superintendent, and an item analysis 
ofvinstruments used by principals. to evaluate teacher aides, on file in 
t^e office of the Assistant Superintendent'- Personnel . 

* V 

Another reason for such a training program for building teacher 
aides was that no pre-rfequisite of specific skill and training were 
required^ that directly related to their duties arid reSporisibilities . 
The school district employs teacher^^aides on the following levels: 

Level I Non high school graduates 

. Level II \ High school graduates 

LWel III ' ' Two or more years of college 

: ' ■ - ; . \ ^ 

/• \ Teacher aides were employed and paid according their level and 
piacement. Based on time limitat^ions or because building teacher a ijdei 
^were riot assigned- to one teacher but rather worked with a large number 



of teachers arid administrators, it was difficult for teacher aides to. 
be trained by individual teachers or administrators . 

The .previous district training programs with general or global, 
objectives haye not been successful. Programs which consisted primarily 
or exclusively.-of lecture presentations had little impact. In' the' 
opinions of . the writers , diverse experiences, such as . learning how to 
operate multi-media machines , viewing moviets , . consulting with resource 
persons ,> atteriding factual lectures , participating in ; group work-^ . 
assuming clerical responsibility , learning how to issue supplies^ alrid 
deliver messages were more effective approaches to training building 

. ■ -J ■ ■ ■ . - . ■ . ■ ,^ •■ 

teacher aides. V / . 

It' was obvious' that a structured teacl^er .aide training program, was. 
needed in the Dallas Independent School District. Resource persons, 
facilities, materials and time were available to improve teacher aide 
training. The problem then was to provide .adequat^ training and 
supervision -for teacher aides which would enable .them to me.et specific 
performance objectives. Attainment of these objectives did lead to 
improvements in the performance pf teache^r aides and , also in^provements 
in the total" school program. ^ y^' 

With the assistance of the Coo^rdinator-Evaluatibn,' a Dallas Inde- 
pendent School District needs assessment survey form was developed to 
determine ^if existing training programs for building teacher aides' 
were adequate. Principals ^ classroom teachers and teacher aides, were 
requested to complete survey forms (see Appendices A and B). Infor- 
mation for designing^ the survey forms was obtained from District * 
Communication Committee Recommendations Concerning Dallas Independent 
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School District Report t£ the General Superintendent , paraprdfessionals 
Coord inator^Staff Development (DISD), teachers, teacher aides\and 

principals, - «^ ... . \ 

The four Nova participants agreed before . implementing the isurvey . 
that if. the heeds- assessment survey indicated there was a need for a 
structured training program for building teacher aides , a trainiVig pro- 
gram wotildi be designed to provide building teacher aides an oppoikunity 
to develop increased competencies in those- skills identified in tt|e 
needs assessment survey as in need of additional training. 

* Each of the four Nova participants conducted ap iJfjprmal telephone 
survey of 15 senior high school, 15 junior 'high schools, and 22 \| 
elementary schools randomly selected within the Dallas Independent 
Schools. Approval for the Informal telephone survey was obtained frt^m 
\ the Assistant Superintendents Secondary atnd Elementary Operations. 
The initial conversation was to determine:. - 
1, If, in the opinion of the'' principal, present- training b.f 
buildirtg teacher aides wa3 adequate or in need of^ 
improvement. 



2"/" If principals would participate in a needs assessment of 

■ \ " \ ' ' 

building teacher aidesu • ' 

' '■/,'•.■■ - , , " ■ 

3. If^^principals would randomly select five teachers and from 
V pnl' to five aides in his building to complete a teacher 
^ aides needs assessment survey form. ■ 
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• TABLE 1 _ 

ANALYSIS OF TELEPHONE SURVEY SOURCES 



Sources 


Comments . . , 


• ■ 1- ■ , 

■ . \ , • ■ • 


Question 1 
Yes No 


Question 2 
Yes : No 


Question 3 
Yes No 


Elementaryy P 
Junior High\ 
Senior High 


rincipals 

Principals 

Principals 


2 ' 13 
1 14 

3 'l2 


15 \ 0 

;i5 . p 

V, 

■ its b 


.. ' 15 0 
15 ' b 
15 ' 0 




■ ^ ' ./ % ^' \ . 
TOTAL . 6 '39 \ 45 ^ .0 .\ 45 : 0 



' :y' An exaininat'ion of Table 1 shows there were sik princip^s with 

y • . ' • ■ \ - . 

the opinion that present traditional training of teacher aidesXwas . 

■ ^ ■ ■ ■•. ■ . ■ . ■ ••■ . • ■ A. ■ ■■ . 

adequate and -39 principals with the opinion it was inadequate. 'All 
principals were willing to p-articipate in a needs assessment survey 
and randomly selected-five teacher aides to participate in a needs 
assessment -s|irvey., . . ' . 

''Building Teacher Aide - Needs Assessment Survey was sent by 
school mai^ to 15 senior high- schools , 15 junior High schools and 22 
elementary schools to provide one^, form for each principal , five. . 
teachers and no more than five teacher aides per building. Principals 
and teachers completed the same form (see Appendix B). Teacher aides 
completed a survey form different: from principals and teacheifs (see 
Appendix"-A) . Twelve senior high schools , 14 junior high schools and 
18 elementary school principals returned completed forms. One hundred 
twenty-two teachers and 72 teacher aides returned completed forms. An 
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nalysis, of the data in. Table 2 iiridixates present training was not 





adequate for teacher aides. 

TABLE 2 ' . • . . 
* • • • * . * ■• 






ANALYSIS OF TEACHER AIDE NEEDS ASSESSMENT SURVEY ^ 



■ 

Respondent 


• 


Number of 
forms sent 


Number of 
forms 
returned 


Per-cent 
■ of ■ ■- 
returned > 


Present . 
Training 
^-.Adequate 


Present 

Training 

Inadequate 


. Areas needing 
additional 
training 


Principals 




52 


44 


84.6 


"^^^10. 8 


89.2 - 


Management, 
Multi Media, 
Clerical Skills 


Teachers 




^ 260 


122 


/ 46.9 


2.7 


97.3 


Library acti- 
vities, Tests, 
Crafts , Class-, 
room management 


Teacher ' 
Aides j ; 


178 

. ■' < 


11 






" . ^ 


O'F'F'ir'o T"r»iit"'frio 

Clerical Skills 
Role of tTeacher 
aides , Library 
procedures, 
BopkroDm-acti- 
yities. 
Scoring test, 
Basic Cpmmuni- 
cat ion. Skills 


. DCC - 
\Members 


. 1 K 


4 


100. 




'100. 

iv 


Management, 
Multi Media, 
Classroom and 
-Office routine 



^ : lii assessing Che results of the. survey completed by principals,, 

teachers and teacher - aides , the four Nova participants pre-determined 
\ if , 60 percent* or more of the respondents indicated a particular com-. 



petency was in need of additional development, th^s^ -competencies would 
be included in the training program. Additional considerations were ^j- 
given to. comments submitted by Coordinator-Staff De(relopment, central. 



office; staff, District Communication Committee \Recornmendations Con- 

cerniig Dallas Indepe ndent School District Parapr o f es s i ona 1 s and 

1^ ^ ~' ' \ 

individual mentbers of the District Communication Committee . 

Statement of the Problem / • .V *• 

Teacher aides in, Dallas Independerit Schools were not adequately 
trained to perform the, following: manageipent services ; multi-media 
services; cielricai services ; library activities; classroom' procedures ; 
office routines; and effective and efficient communication skills. Tlie 
use of traditional traihing methods and supervision techniques was not 
improving the caliber^of performance. 

Purpose of the Study ' . ' ^ . 

The purpose .^f the study was to develop, implement and supervise 

a building teacher aide program and determine its impact on the 

• */ ■ • • > •• ' 

performance of teachers aides -in seven -schools. 

. ^ ' ' ■ ./ ' ■ < I * '■"*■.". 

Concep tual i ng a^ Solution , . 

TeaVher Aide Training Program as discussed by John J. McManama 

' ■ * ' 16" 

irt his/i'ook. An Effective Program for Teacher Aide Training, was.. 

used/as a guide to design and develop^a training program for teachet 

aides . An additional resource for . designing the training program was, 

the District's Communication - Committee ' Recommendations Concerning 

Dallas Itidependent School District Paraprof essionals . The DISD 

Coordinator-Staff Development served as a consultant for the- training 



■"•^John j; McManama, .An Effective Program For Teacher Aide Training 
West Nex>7 York: Parker Publishing Company , 1972, pp. 70-88. 



program in helping the participants to mee^ guideline requirements for 
a quality .Staff Development Program in the District, 

• ,A selection^of two senior high schools, two middle schools and 
three elementary schools were selected with input frotn principals, 
teachers and Nova participants. These schools were identified as . 
experimental .schools.' An additional total of ♦ two senior high-s^chools, 
two middle schools and three elementary schools were selected. These 
seven schools w^^e identified as control schpols. The control schools 

• . * ' ^ * ' - 

were selected because of the need to have as/ near as possible to the 
experimental ^'chools identical balance between: needs , economic staXus 
of aidfsy location of schools, level of education, student population, 
years of experience, sex, age^and reasons for volunteering to parti'ci- 
'pate- in this* program. / ' - 

Schools and teacher aides were selected within each building 
because building principals . and aides involved were willing to partici- ^ 
pate in a program gf this type. The necessity' of working with » — ^ 
volunteers precluded random assignments. The pre- test did determine 
that a slight difference existed between participants and controls 



prior to participation. The educational background, Jr^ars of.'experie^hce 
sex and age was also examined for initial differences between groUps. 
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TABLE 3 . 

pre-teSt ,mean difference 



■ • ■ ^ i ■■ ' . 




score 


Experimental (Participant) Group 
Control Group 




23.36 . -. 
22.67 



Mean Difference .69 • . 

An examination of Table 3 shows a small measurable difference 
existed. between the experimental and control groups. However, the 
difference was . not enough to bias the data in a positive or negative 
direction. ' - ^ 

Participants in the training program were building teacher aides 
in the following Dallas schools:* 

.' * Number of Aides 

1. Pinks ton High School ^ 9 

*. 2. Roosevelt High School.. - / ^ 

3. Sequoyah Jr. High SCK09I . * . *! 

4. Oliver W. Holmes Jr. High School •* * » 2 

5. Arlington Park Elementary School . 4 
.6. John N; Bryan Elementary School , 11 
7. P. C. Anderson Elementary Sch6ol. ,10 
•Teachet\~aid(rs^pai^ five full day sessions and 13 two 

hour sessions which included two complete semesters. Training sessions 
were scheduled during school release time for Staff Devel9pnient X The 
".Nova participants conducting this study conferred with resource persons 
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prior to the training session so definite goals f^r th^ program would 

be implemented. This training program was designeVi for: teacher aides 

to meet specific performance objectives. The tejacher aide traming • 

program was also designed to improve teacher aide -behavi(i)r in'^'^order to . 

improve, learning experiences for children. j \ 

After teacher aides had been .selected by pjrincipals at each school, 

a letter was sent to each principal and teacherjaide informing each of 

• . ' i " • ' 

the organizational meeting* (see Appendix C)-. - . . 

Participants in the control group were teather aides in the • 

following Dallas schools: . | 



1. South Oak Qliff High School 

^2. Lincoln High School 

3, Thomas Edison Jr. High School 

4. E. M. Comstock Jr. High School 

5.. Albert S. Johnston Elementary School 

o 

6. W. W. Bushman Elementary School 

7. George W. Carver Elementary School 



Number of- Aides 
5 

6' 

6 . 



The following traihilig program was -Impl^emented folf: teacher aides: 
Teacher Aide Training Program 1 ' 
Session I * Introduction to Teacher Aide Training Program, and Primary 
. Purpose of" the Building Teacher Aides in the School* 
A. / Time - August/lZ - Half day ' " 



B. Organizational Arrangement: Discussion ^^^^eeds^ Assess- 
ment Slirvey ^ Film Lecture 

I 

24,: • 
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Objectives . ' . 

1. To identify basic reasons for implementing the 

training program ' 
2/ To desciribe the primary purpose of the teacher 

aides in the school 

3. To explain; the purpose and content of the training 
program 

4. To determine teacher aide needs for training program 

Activities:* - \ . • 

1. Take the pre -test .(see Appendix D) 

/f • . ..." • " ■ ' . • ■• 

2. 'Participate; in the needs assessment survey . 

3. Par ticipatfelin 'an introductory session covering 
purpose and content of the training program 

4. «. Discuss the purpose of the. teacher aides in" the 

schools = ^ 

• I ^- ■ 

5. Observe a film presentation reinfo'rcing the need-- 

for. a training program 
6.. Listen to a le.Cture on teacher aide= responsilDilities 



7. Discuss questions about the training progr! 



Resoiirees 
1 . Peog 



reugl&\ - 
a. Nova participants 4 



• b. Steff Development Resource Teacher - DISD 

c. Coordinator 7- Staff Development - DISD 

2. Materials >. > % 

>^ a. Pre-tes't' 

b. . Needs assessment survey* ' ' 

c. Film - Region X * 



• \ 



Session II - Role- Definition," ResponsibiUtiea, and Management 

A. . Time: August 13 - Half day . .ti; * ' 

B, Organizational Arrarigement: Discussion - Role Playing - . • 
. . Video Tape - Slide Presentation^, y ' 

C. Objectives^: . , 

1. To identify their roles>and roles, of 'the teachers 

,2, To understand their responsibilities a*s building 
teacher aides . . • * , 

3. To demonstrate te'chni-ques f or supervisi-i^g- the , " 

t ^ • . • ■ .■■ ■ 

lunchroom, hall and campus \ - ■ . . 
1 •. 4, To determine responsibilities and demonstrate 

procedures for classroom management » ' . 'y^ 

D, Activities' - . " " 
1. .Observe slide presentation on the ro.les of teacher . ' 

aides and teachers 
2: Observe role playing by experienced teachers-,.. 
. a. Reinforcing acceptable student behavior 
* , b. Handling ^minor discipline p-r6blems 

c. Reporting major disciplinary .problems to 
r teachers:- ot' principal 



3, Vieu video tape of actual teacher aide .teacher 
classroom situation 

J ./ ■ ; ' ; 

4, Teachei:. aides participated in role playing 

5, .Discussion and qp^stipus 

Resources : ' . : * ' . 

1 , Peoi)le \ ' • . ! * V 

a, ..Nova participants - 4' * . * • ^ 



i). • Experienced teachers - 6 ^ 

J ' ' ^f^ ■ • ' ' . ' ' 

' c. vReSQ.urce Teachet'- 'Dunbar Community. Learning 

- V Center ~ DISD ' . • v " " . • ' ^ 

"vjMv 2. Materials " . ^ 

a. Slides ■ • '4: ^ ' :y g 



- ^ T b\ Video Tape. 

c. Transparencies 
* " d. • List of resfmnsibilities 



e . 



Chalkboard 



Se3sion III - Mult.l-^iedla * . . * 

■J- • ^ . . ' * • . ■ • • 

■. . ' . A.^, Time - August 14 - Half day . ; , - 

' - ^ ' \ B. Organizational Arrangement: Demons.tratipn . - Workshop 

■ ■ ■ / . ' :. ' ' . ■ . ' ■ ■■ - ■ ' 

^' ^ C.y Objectives:. 

' * * •/.I. To operate .school of f ice machines 

. ■ . 2.* To operate audio-visual machines and equipment , 

^ . . j. To understand bulletin board fconsttuction and 

. - . ■. ^ " rules , ' , ■ ' 

. ' ■ . ■ ' \ "■ . ■ ^ . ' ' . 

■ D. Activities: 

.1. Observe demonstrations on the use and care of 

e * . . * ' : . " ■ • -^^ . • • 

offictj machines and audio-visuajj machines- and 
: equipment* . 

. - • , " . • ^2<v . Observe demonstrations on bulletin board Qon-. 

■ « / ' '\ ' ' . 0 

• , . s truction 

..... ■ • * . . ■ ' ■ ■ ■ » ■ 

' *. ^ / 3. Participate in smalT worksHbp sessions in actually 

d|>erating office and audio-visual machines 

; • ' ' • / • @ ■ • . • ^ x^' ■ ■ ■ 

• ' ' E. Resources: ; ■ * /' . * 
% . • . • .1. People; / ' ■ ; 
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IC V 

— * 



a. Nova' participants - 4 ' . \ 

b. Audio-visual Resource Teacher - DIS.D 

c. ^ Librarian - Media ' . , 

d. * Sales Representative - 4 Office Machine 

Companies \ \ * < • 

\e. Art Teacher ' ; , , ■ ■: 

2. Materials : ' . ' " * 

a. Office >fechines 

b. Audio- visual Equipment I . •> c ' 

C ' : " , ■ * .■ • 

- ' • o 

/6. Bulletin Boards 
d^ • Supplies for Bulletin Board . 

e. Practice films, slides , filmstrips and 
video tapes 

Office paper 
^ g. Media Handbook . 



Session IV.; - Multi Media 



A. Timfe - August 30 - Full' day ' 

■ ■ ^. /. .' . . ■ ■■ 

Organizational Arrangement: Demons tratipn - Workshop 

. • • . . ■ \ . 

C. Objectives : V; . . . 

1. To operate school office machines 

2. ' To operate audio-v.isual machines and equipment 

D. Activities: / \ . 

* .1. S.et up office and audio^visual machines for use 

. and operation . . ' - 

2. /Participate in small workshop sessions in the 
•actual operation of office and, audio-visual 
machines , 
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i. . Resources : ' . ' 

. 1 . People 

a*. Nova partic-ipants - 4 . . 

Audio-visual Resource Teacher , . . 

c. Librarian - Media* 

■ . • . * . \ ' .... en 

2, Materials: * 

a. Office machines 

b. Audio-visual equipment 

c. Praictice films, slides , /'films trips , and vid^eo 
tapes 



Session V - Cl^e^^^^^ .Skills 



A. \ Time; September 20- 2 hours 



B. Urganizaeionai Arrangement: Lecture - Workshop^ 

• v. . ■ ■ ■ • ■ • ■ ' ' 

C. OE^jec^tives: ; - .. ^ . ^ 

' r. To demonstrate office filing procedures " ' ^ 

2.. To be able to record cumulative records information 
complete standard school forms and daily attendance 
records . . * 

3. To demonstrate J>^sic understanding of .data pro- 
cessing proceduries used in schools (attendanc 
account, grade reporting, demographic information 
. forms, scheduling) 

• •• ' - . ■ ' . * - * , 

D. Activities: 

.1-. Listen to lecture on clerical skills . . 

2. Participate in workshop session on school record 
keeping, and data processing procedures i 

E. Resources : '* < ' * • ^ 
1. People 

a. Nova participants - 4 
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b. X)ffice Secretaries > 
1 . Elementary . • * 

< ■ 2v High School " ; ^ 

2. Materials^' * , 

a. ..Filing'materials. 

b. School records 

c^ Standard school folrms 

d. Data • inforihation materials 



Session VI - Coranuni-cation Skills ' . 

A. 'Time': - 'October 4 - 2 hours ' * 

" " ; Ojrganikatiortal Arrangement: RoleTlaying - Partici- 

/ pat ion Exercise . 

- • C. Objectives: . . . 

.1. To. demonstrate profddiency in basic communic|t'tion 

' . ' techniques- * * . 

2. To understand questioning' strategies , ^ . : ^ 

b. . Activities; ■ . * ' (^'(^r 

1>. .Participate in role play:ing/ activities- - e.g. 



listening* skills 



/- 



2. Participate in question and answer strategy 



. e^xercijses 



E. ResQurces : ^ ^ . 

1. Peopl^"- 

^^>-*^i**ia> No^^a participants - 4 

> ' b.. Resource Teacher DISD 

i. Materials: . - 
• , a. Chalkboard 

b. Tapes and recorder 
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Session VII - Bookroom Operation and Library Procedure 

A. Time: \October 25 - 2 hours 

B. Organizational Arrangement: Lecture Discussion 

. C. Objectives: \ 
. / ' 1. ' To dispers-e and receive textbooks in the 

. ■ • . • rj ■ ■ . ■• ■ . ■ .. 

*■ '^p'^ ■ bookroom 

2. • To be able to record information on textbook 
• * forms and as si s't in inventory of bookroom 

3. To demonstrate general library procedures for 

' • ■ ' . checking out, and receiving library books 

.D. Activities: . 

1^ Tour and observe arrangement of a bookroom 

2 . Practice, recording information on textbook 

• ' foms 

•\ , ■ _ ■ ■ . ■ ' \ . 

3/ 'Check out and receive textbooks . 

.• ^ 

E. Resources : . - 
i. People 

• a. Nova participants - 4 
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. . b. Bookroom Teacher 

c. Librarian 

2. Materials: 
_ • . ' a. Textbooks 

b. Library books 

. " ' c. Library forms 

" , d. Transparencies 

Session VIII - Structural Procedures 

A. Time: November 8 - Full day 



Organizational Arrangement: . Demonstration - Wo^^*^" " 
shop - Discussion 

Objectives: ' 

1. To demonstrate ability to recognize and score ; 

various types of teacher-made tests 

2. To be able to -direct several instructional games 
and songs 

.3. To be able to direct approximately ten physical 

and 'recreational activities 
4. To demonstrate procedures for- monitoring small , 

group work ' 
Activities : . ^ 

1. Observe demonstration in arts and crafts, ins true 

tional games and playground games 
'2. Participate in small .workshop sessions in.atts 
and crafts, scoring teacher-made tests, 

instructional games an.d songs , playground games,, 

», • ■ ■ . ■ . ' ■ ■ . ' 

and monitoring small groups 

Resources : ' - . 

1 . People 

a. Nova participants - -4 j\ 

b. Art Teacher * 

c. Experienced classroom teachers - 3 

d. ' Physical Education Teiachei; 

2 . . Materials : 

a. Art and craft materials 

.b. Copies of various types of tests 

c. Edu^cational games i - 

32 
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* . ' d. 'Copies of songs , 

.■ 'c-- . • . " ■ .■ ■■ ■ . ■ ■ »i ■ 

e. Physical, education equipment 

.Session IX - Library Clerical^ Procedures 

A.' Time: Novembe-r 22 - 2 hours 
\ ' BV Organizational Arrangement: Discussion - Film 

■ ' C. Objectives: . , , 

1. To provide supporting services to librarian and 

. - . teachers in the (1) correlation of library 

materials with classjroom activities and (2^) per- 
\ _ formance of cl^erical work relating to receiving 
and inventory control of .equipment,,^ books and ^ 
materials 

D. Activities: . . 
. . « 1. Observe film presentation • 

. * 2, , Participate in library clerical procedures related 

^ to receiving and inventory control of equipment, 

books knd materials 

E. Resources: ^: " 

■ " 1 . People . 

a. Nova participants - 4 \ ; 

■ • . ' ■ * ' ' . ■ ■ ' ■ ^ ■ 

b. - Librarian. > . ■ 

• ■ ' . ' \ . . 

2. Material si 

a. Film ' . ' ■ 

b. Library clerical forms . 

• . * 

Session" X - Library Procedures -* : . . ^ . 

^ A. Time: December 13 - 2 hours 

■ B. Organizational Arrangement: Filnistrip - Discussion 
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^ ' . C. Objectives: • 

1. To demonstrate proficiency in use of card . 

catalogue and basic knowledge and understanding 

,in such library skills as file cards and 

''\ : / \^assisting students. - . ; ■ ' 1 

./ 2. /W^o.cate. books in the library . ' --^^ 

3. Return books to proper place on bookshelves 

. D/ Activities: ^ ' . ^' 

• 1. Observe a filmstrip presentation 

■ : - 2. Tour ""a school library^ 

. ^ 3. Bractice' filing cards, placing books in proper 

order and locating books' 

E^- Resources: — . ' • 

1 . People ' . . 

a. Nova participants - 4 ^ 

' * - - — ~ bv Librarians - Elementary and 'Secondary . 

. * 2 . Materials : 

a. Films 

b. File cards 

' 'C. Library books^ . ' • 

Session XI - Seeking to Understand and Working with School Children 

A. . Time: January 6 - Full day 

B. Organizational Arrangement: Panel discussion - 

Video Tape - Film - 

I C. Objectives : 

■ J 1. To find as many ways as pogsiblfe to give students 

^ ^ a feeling of being appreciated,^ liked, useful, 



successful, includetl, important; a feeling, .that 
wishes are being considered and that they are • 
growing in skills 

. Activities : ■ ■ . 

1. Listen to panel discussion participants 

2. * Observe video tape presentation. of an actual 

class situation i . 

3. Observe a film presentation on discipline (Dis- 
cipline Film Region X) 

/4. -Participate in question -and answer period 

Resources : , ^ : 

1. People - . . 

a. Nova participants - 4 

b. Panel participants/- . ' 

^ V 1. Psychplpgist * ' 

.2. Student Teacher Supervisor and College 
Professor . 4 ■ 

^ 3.-* College Director of Teacher Aides 

4. Teacher Education Center Director 

5. Staff Development Resource Teac^her 
.6, Experienced Teacher 

- 2 ; Materials : • . 

a. "Video Tape 

b. Films 
c* Chalkboard 

Interest and Needs Workshop • 
A, Time: January 7 - Full day 

35 



26 



B. Organi^za/tional. Arrangement: Demotjxstration 



Discussion - Workshop 



// 



C. Objectives : • // 

• 1. To participate in pre-selected activities that 

■ . ■ ■ \ • ■ A ." ■ ■ ^ 

were presented in previous /isess ions or requested 
. especially, for this sessic^p by teacher aides 

D. ^Resources:* // • . - . * 

1. ' People : ■ ■'. . a ■ " ^ 

a. - Nova participants --4 • • 

b. Others (according tp needs) 

2. Materials : 
a.: Determined by teaofher aide • reques ts 




Session XIII - Cbmmu^iication Skills 



A. Time:- January 31 - 2 hours 



B. Organizational Arrang^ent:^ ^Lecture - Discussion 

C . Ob j ec t ive s : ' 

1. To understand basic communication skills in 

■■ . ■ ■ . ■ ' , ■ . 

assisting the teacher in language activities 

D. Activities :'.//.'' 

1. To discuss bas^ic cpmmuHication skills for 

* . ■ ' / 

elementary arid, high 'school students 

■ . ^ ' ' . /• t ' 

2. Participate in communication skill exercises 

E. Resources : / 

1. People / 

a. Nova; participants - 4 . ' 

b. Resource Teacher DISD . . — 

2. Materials : , 

a. chalkboard 

b. taper, pencil . • 
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Session XIV - Requested Session - Teacher Aidfes School Visitation' 
A. Time: February 3 - 2 hours ; . . * • - 
■ B. Organizational. Arrangement: .Tour Schools 

C. Objectives: - * 

I 1. To visit other DISD schools and observe 

S ^ ■ I experienced teacher aides on the job 

t^^' 2, To observe teacher aide performance ' 

^4/-^- \_ ^ ■■ , ■ ' ... 

D. Activities: : 

^ 1. Visit assigned schools (two teacher aides will 

'> * • • ■ ' ' ■ - " ■ . ' . 

be assigned to each school visited) 

2. Schedule lunch with teacher aides at schpbl 

■ ■ \^ visdted / * . ' - ^ ^ / ■ . 

E. Rtesources: • . 

1^^ People. * ' 

I a. .' Principals . < 

' b.- Teachers ^.^ 

c. Teacher Aides ^ • 

/ 2. Materials : 

*c ' . a. Note paper- 

j' * • . *^ ■ 

Session XV - Visitation Follow-up and Teacher Aide Training Program 

' ;.■ ■" . V* ^ , ■ ■ ' ' 

^Recommendations * ' ^ ' |j« 

A. Time: February 17 - 2 hours . 
/ B. Organlz'ational Arrangement: Discussion 

C. Objectives : . 

1. To *discuss ^school visitations , 

2. To suggest recommendations for similar* training 
. ' programs . . . . ' , , 
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D. Activities: . . ' . ■ . 
1/ Discuss observed teacher aide performance in 

schools visited 

2. List recommendations for simitar, training 

' ~ programs . . ' . 

E. I^psourresi *^ , ■ 

1. People * *•* 

\ ' a. Nova participants - 4 

2. Materials : . ^ * 

a. . Paper • " ■ " ' 

b . Pencils 

Audio-Visual* Machines and Equipment 

A. Time:* March 3 .-2 hours 

B. • Orgatiizatiohal Arrangement: Demonstration - Workshop 

C. Objectives : ' ' 

1. To operate audio-visual machines and equipment 

not mastered in previous sessions 

D. Activities : 

1. Participate in smdll- workshop sessioriy in the 

*- • ^. ■ . 

. actual operation of audiorvisual machines-^ and 

-f . 

equipment ^ « 

2. Set up audio-visual machlnes-for use and operate 

equipment • . , ^ ' \ . 

E; Resojirces : . " • ' 

1. People ^ . 

a. Nova participants 4. . ^ ^ 

b. .Audio-visual Resource ^acher - DISD 
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1. Materials-: • 

a. Audio-visual equipment 

. . b. Practice films, slide, filmstrips and 
■ video tape • - 

Requested Session - Working Relationship witll th*fe 
Classroom Teacher 

A. Time: March .IJ^ - 2 hours 

B. Organizational /Arrangement: . Film Panel. Discuss ion 

G. Objectives: . . 

•1. To understand the ^'importance of developing a 

■ 

.. • ' 'f . • - 

positive working relationship with teachers 

2.« To find as m^pty way&'as possible to prevent and 
eliminate teacher-teacher, aide conflicts ^ 

D. . Activities.: o / . . 

1. Observe film presentation on^ teacher-teacher 

' ; ^ { ' ■ " - • r\ - 

aide relationships 

2. Participate in discussion on possible tieacher- 
teachpr aide conflicts 

3. Listen to panel discussion participants 

' • . ■ • » 

E. Resources: \. • . 

^1. People . \ ' • ^ 

a. Nova 'participants - 4 

b. - Panei participants - . 
■ 1, Principal 7 

' ' 2. Experienced teachet ' * 

.3. -Experienced teacher aide 

2. Materials : . 

^ a^.H Film ' . 

• ■ ..•>* » 

b. . Chalkboard * / - 



Session XVIII - Office Machines 

'f • . ■■ * ' . ■ , 

■ • .• ■ 

A. 'Time: April, 7 - 2 hours ■ ' ^ 

' * B. Organizational Arrahgement : Demonstration - 

. . Workshop " * 

- C Objectives: . . 

• 1. Discuss the use and care of off ice machines 

2. Participate in small workshop sessions . in 

•actual operation of office machines • ' 

p. Resources: 

1. People 
^ a. Nova p'articipants^ " ^ 

b. High school secretary 

c. - Elementary school secretary 

d. Sales representative - Office Mach 
Company 

2. Materials : • • 
a. Office machines 



ine 



" b/ dtf ice paper and supplies " _ » 

Session XIX - Interest and Need Workshop - Summary ^and Evaluation 
A. Time: April 21 - Full day ,^ - ' 

' . B. Organizational Arrangement: Demonstration - Dis- 

cussion - Workshop 

. "C. Objectives: • , " v 

1. To participate in pre-selected activities that 

were presented in previous sessions or requested 

j. especially for this session by teacher aides 

. - /2. To. summarize duties and responsibilities for ^ 

«L building teacher aides 



. 3. ^To participate" in training ^^ogram qj^alu^tion 
" 4. To enjoy the fellowship wit'h participants in 



social activities 



p. Activities: * 

1, Participate in workshop^^activities as' requested 

.'('.. ■ ■ ■' • • 

by-* teacher aides in questionnaire . , 

2, ^ Participate in a question -and answer session bf 

problems encountered in individual schools ^ 

3, Take pos,t: test (see Appendix E) 

R^sdurces: T\ ' - - * * 

1* People t 

a. , Nova participants - 4 ^ 

\' ^ b. Office. Equipment Company Consultant 

• c. Audio-visual Resource Teacher 

^ d.. Librarian ^ ^ ■ . . 

k ' ' * - ■ ! 

Building^ secretary , < 

> f. Others as xequested? . 

y 2. Materials : ■ ' • 

a. Office matchines . 




b. ' Audio-vistial equipment ' 

c. Evaluation instruments 



^fiennecessary, training sessions had provisions for both 
elementary and secondary sections. The training program was approved 
by the jGeneral Superintendent, and Coordinator for Staff Development 
DISt)!' The g'taff' Development Coordinator monitored the' prpgram 
periodically; . ^ 
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Refreshments were ^served at each session in order that teacher 
aides would get to know one another and have an opportunity to ex- 
change- ideas Question and answer periods. were providisd for an 
exchange of problems, ideas and sharingof solutions during the. 

trairiiitg ptogram. Teacher aides were sent letters' informing them of 

■ ff • • ' ' ' • 

the tratning program, location of meetings, schedule of program, 

activitr5l3^^nd resource person^. • ^ 

The program was designed according to informatioa received from 
principals, teachers * and teacher aides. Ad.ditional|rfeatures were 
added to the training--progfam, when requested by. teacher aides. It 
is this request that is referred to in the needs assessment survey 
made during the first training session, " . 

There were teacher aides in the Augulst 12, 1974. session new to 
DTSD. It was^ helpful that new aides completed a needs; assessment 
survey form! By providing the. aides new to* the district an opportunity 
to" pre-determine. their expected needs before entering the teacher aide 
training program, additional information from sources who had not re- 
ceived, any training from DISD was gathered!. This data was used to 
provide additional support for a teacher aide training'^ program. There 
w«e also. new aides , to DISD assigned to con^trol schools. 

Aides new to the- district received a needs assessmei;it survey form 
by U. S. mail prior to the August 12 training ' session with -instructions 
to bring the- completed forth to. the first meeting.' Any additional in- 
formation obtained from trainees Was received in small group meetings 
during the first meeting.. Each of the Nova participants served" as a 
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group leader. The Building Teacher Aide- Pre- test was used to obtain 
additional information from new teacher aides .* 

^ Nova participants involved in this s tudy coordinated , supervised, 
and implemented the training program. Resource persons in the school 
district and area colleges assisted the Nova participants in the' 
training sessions.. 

Both experimental grtDup and control group' were administered the 
checklist, Minnesota Teacher Attitude Inventory, pre-tests and post- 
tests to determine results of the training program. • 

Developing A Practicum Design 

L Encompassed in the practicum design were resources, bbjectiyes, 
processes and evaluation procedures. ^ ^ - * 

Resources : " • . • ' 

■Three priacipals. (representative of one elementary school and ' 
two senior high schools) and one director of elementary operations , . . 
were primary resourced; . While the practicum involves conferencing/ / 
and. working with t|ie General Superintendent-, Assistant Superintendent- 
Elementary Operations, Associate. Superiatendent-DevelQpment, Coordi- 
natox-Staff Develppmenit, elemehta^ry, junior high, senior high school 
principals and other resource people within and outside the Dallas 
Independent Schbol District, they Were not defined as primary resources 
Although they were important ta the outcome of the project, principals 
and teacher aides who are -tnembers of the control schools were not 
considered as prim.e resources ..' Each of the four Nova participants 



provided orientation| and training -for teacher aides in the experi- 
mental schools. 

Objectives ; 

The main objective was to utilize the a^essment and sqlutipn of 



specific problems wi 
schools, to develop, 



rhin representative elementary and secondary 



to refine and to' evaluate a model building teacher 



aide training progr 



am that 



Independent School District, 



could be /Implemented, in all the Dallas 



/ 



Sub-obiec'tives included ir/ the teacher aide staff development . 



program were/ 



1. Tp devel-op a rationale . for implementing the trailing program 



2, 
3. 
4. 

5. 

6. 
7. 



To describe the role of te;acher aides in selected schools 

To' explain/content of a structured' teacher aide program °" 

To determine needs for teacher aide training program 

To develop an understanding of teacher aide responsibilities 

according to .district guidelines | 

To develop lunchroom, playground and hall management technique 



To develop procedures * for -classroom management techniques . 
.8. To develop expertise in operating selected office machines 
9. To develop expertise in operating selected audio-visual 
machines and equipment. ■ . 

10. Tq develop expertise in bulletin board displays 

11. To develop expertise in office filing procedures ^ 

12. To demonstrate basic understanding of data processing pro- 
' cedures used in Dallas Independent School District 
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13, To develop expertise in recording student information' on . 
cumulative record cards . 

14, , To demonstrate proficiency in basic communication skills " 

15, To develop expertise in obtaining basic information from 
parents and students \ * 

16; To develop an understanding of bookroom organization and 
operations 

17. To develop an .understanding of general library procedures for 
checking out and receiving library books 

18. To* demonstrate ability - to recognize' and is^ore various types 
teacher-made tests 

19. To demonstrate expertise in supervising arts and crafts group„ 



activities 



fi. ■ .... .. • ■ . 

.20. To demonstrate expertise in directing physical and recreational 

activities . 

21. To demonstrate expertise in directing instructional games and 

songs 

" 22. To deveiy)p\k:ills in" monitoring small* group work 

When the development refinement and evaluation the training 
model was completed, the objectives , sub-objectives and goals werd 



rogram did provide guide-^ 
and in-service training for 



'accdmp,lished. The teacher aide training | 
lines for orientation through pre-seryice 

teacher aides in the Dallas schools, and did' reduce the need for 

0 ■ _ , ■ • . , - 

principals and teachers to brient teacher aides by providing written 

information on classroom and building management techniques. 
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* .3f ■ . - - 

Processes ; 

A. The four participants met .a minimum of once a week during February 
and March in work sessions . - 
1. 'J The purpose- of the meetings was ^to explore the following: ^ 

a. Review literature 

b. ^Establish a rationale for a different approach to training 

teacher aides ^: 
•. • c. Seek solutions through development, refinement and " 

• evalua.tion of a different teacher aide training session. 

' . V • . ■ • ' . ■ -A, 

d. Determine resources - " 

**e. Determine procedures necessary to obtain approval for 

- . « . . ■ ' ■ \ ' ■ ^, ■ " . . ■ 

deVelop'*ing a teacher aide training model «^ 

. ■ ■ 

- f. Contact principals' ° . 



g. - 'Outline possible task for Nova participants in developing 

a general proposal for the Instructional Cabinet 

h. Contact college level resource persons 

i. Explore possible approaches ;to development, refinement 
-ajid evaluation of a Model Teacher Aide Staff Development 

^ Program after the Instructional Cabinet has reviewed 

general prpposal * 
^j. Specify job descriptions , resp&ns ibilities , work schedule 

and "time line for" participants ' ^ 

k. Consult with Coordinators taff Development and his staff 
1, Arrive at group consensus on working of Maxi I 
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B. ^ Petail a Process Time Line for Group .Participants. 

<', Non "School 
• School Days Days 



20 



2Q > 



J 



23 
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1 hour per aide per 
.,Nova participant - ^ 



52^ hours 



Needs assessment, review literature 
and make, general plans for teacher 
aide training model . . 

Problem analysis , collection of data, 
meet with iWsociate Superintendent-' 
Development:, conference with 
principals and write general' report 
for Instructipnal Cabinet 

^Revise general report to Ins t.ruptional . 
Cabinet, meet with Coordinator-Staff 
Developnjent and Staff Development; 
detail Model Teacher Aide Staff 
Development Prog^ram 

Contact resource persons and write 
workshop activities ^\ 

Develop a schedule of dates fpv work- 
shop. Evaluate each workshop by 
random selection of one teacher aide 
per session with each Nova participant 
to conduct interview ' \ ^ 



r 
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Non School 
School Days Days 



13 



Revise workshop activities , collect 
_^ matetiais for workshop 



10 



39 



Randomly assign experimental^and contra] 
schools . Notify principal and ,aides in 
experimental and coatrol schools, of 
their selection * 

Compile, write and edit materials for 
each worjcshop 



26 ^ 4 Write report of each workshop 

Select school for holding workshop 
Write final report 



10 . 



20 



TOTAL: 240 days - 52 hours 

Evaluation Result of Practicum 

t ■ ■ 
Evaluation procedures for the practicum were presented in relation 

to the practicum objectives . Ob jectives one thrjaugh four on page 34 

'> ■ ' ■ ■ 

are operational 6b jectives . These objec^ves were met through the • 
development of this practicum design and the resulting teacher aide 
training program. * 

Objectives five, through twenty-one were assessed in two ways^. 
First, a pre-post test was designed to measure the lowe^if . level cogni- 
tive component of each objective and was developed by Dallas Independent 
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Schocil District Research and Evaluation Department. In ad^itipn^ 
- observer checklists were filled out on each participant by the 




iiilding principal (see Appendices E through N). Each of these check- 
lists were designed to assess the objectives of one session, maki^ a 
(total of ten checklists. The observer checklist. was designed to assess 
the. effectiveness of each training session on the teacher aide in the 
performance, of a particular task as each teacher aide performs in a 

regular school "environmenr. Each checklist had a.rationale, goal, 

' • ■ 

task completed, skills area completed and -a list of skills teacher 
aides were trained to perform. ^ 

.During the school week and after each training sessiony^uilding 
principals observed teacher aides . Principals checked the pcr.fori^ance 
of 'teacher aides and returned the checklist to^ the principal of 
Arlington Park School. 

An^analysis of the* observer crf^cjs^ists were evaluated by the four 
Nova participants and Coordinator-Evaluation; DISD. Based on . this 
analysis, it was necessary to suggest to some "aides a need for 
additional training in the Needs and Interest Sessions January 7*, 1975 
and April 21, 1975. ' iV 
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Those teacher aides in Ithe experimental schools not observed 
column were not the . sanie aides each time. These numbers represent 
a composite of aides who were not' observed after a particular • 
training session.; Those teacher ^ides in the experimental achools 
who were judged by a teacher or principal two times as not showing 
any changes in behavior were rescheduled for the^se sessions by the 

! • ■' ■ !• i ■ ■ ■ • 

Nova participants on each session tV^ey failed to improve. In most 
cases improvement was observed after the second training session. 

It is evident from the data in Table 4 that principals, teachers 
and teacher* aides were of the opinion more, teacher aides improved 
their performance skills than those who did not improve their per- 
formance skills since^ a larger number of teacher aides in the control 
school showed no measurable change in improved behavior. 

* Both the checklists and the pre-post assessment was administered 
to program participants and controls,. Copies of the pre>-post tests 
and checklists are* included in the appendix (see Appendices A, B, C, 
D, E, F, G, H, ir^T 3., Mi N, andO). 

Evaluation Results of Teacher Aide Pre-Post Self Repoyt ^ 

The building teacher aides participating ' in the training program 
arid teacher aides in the cpntroT schools were asked to complete a^ 
checklist to indicate the tasks that they could perform before imple- 
Tijentatipn' of the program and again at the conclusion of the program.^. 
The checklist included\4-4 specific tasks" related, to the operation of 
office machines, the operation of audio-visual equipment, the pro- 
eduction of media, the use. and preparation of standard forms and files 
assisting the classroom teachej: and use of the school library. 

•a- p . ' ' ' ■ , 

SI 



The percent ol aides in each group who reported that they could 
perform each task was computed" £o"r both pre-asseissment and post- 
assessment. Table 5 presents the results of this computation. 

TABLE 5 . ' 



* . / SUMMARY OF SELrF 


REPORT ON 


TEACHER AIDE 


SKILLS 




Skill 


Percent of Aides 
. Experimental 
% of Pre 7o of Post 


with Skill 

. Control; 
7o of Pre % 


of 


Operate Mimeograph 




U X /o 


' 83% , 


757o 


Operate Ditto 


77 


■ 77 


58 


50 


Jhermofax for CopierS 


81 


69 


• 75 ' ■ 


67 


Thermo fax for. Transparencies 


73 


62 


42 . 


58 


Thermo fax for Ditto Masters 


42 


62 


42 


42 


Operator Calculator 


27 


62 ' 


. • ■ 29 


25 


Type Mimeo Stencils 


' 35 


38 


38- ■ • 


46 


Type Ditto Masters 




31 


29 


33 


Operate Overhead Projector 


81 • • 


. -85 


71 


63 


' ■ • ■ 
Operate Cassette Tape 

^Recorder 


73 


81 


5(^ 


75 


Operate 16mm Movie Projector 
(Soiind) 




27 


' ^25 ' 


25 


Operate 8mm Movie Projector 


.27 


,23^ 


42 ' 


33 


Operate Carrousel Slide 
^Projector 


19 , 


46 


29 


25 


Operate" Standard "Slide 
Projector ~ ♦ 


31' 


50 


42 

A 


38 


Operate Reel' to- Reel Tape 
Recorder . 


• 35, 


46. 


21 


42. 


Ope,rate Opaque Projector 


• 35 • 


42 - 


'2/1 


29 


Prepare Bulletin Board 


■ 62 


49 


.58 


54 
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Percent of Aides 


with Skill 




Skill 


Experimental 
% of Pre 76 of Pps-fe- 


Contrql 
iroTTre / % of Post 


Operate Video-^pe 
Recorder . 


■ .31% 


'50% • 


42% 


. 42% 


Produce Ditto Master 


- 50 


69 


42 y 


46 


' Produce Mimeo Stencil 


46 


>9 " 


50 


50 . • 


Produce Transparencies 


• 

42 


' 62 


■ - 42 

c 


46 ■ : 


Produce Slides 


19 


38 . 


29 


33 


Produce Films trips 


OH . 

» J i • 

L , • 


SO 


33 


29. . - 


Produce Video-Tapes 


■ 27 


54 


13 • 


'17 


-rRefprd Cassette Tapes 


. ' 46' 


62 


. 42 


^ .42'- - — 


Reco^^dSleel t6 Reel- Tapes 


35 • 


^ 3 '8 


21 


25 


'Retrieve and File Student 
Information 


73 


■ 85 


63 ' •■ 


58 










Fill out Cumulative Records 50 




63 ' 


6:3 


Complete Standard School 


62 V 


73 


71 


50 


Forfn's 










• Complete Data Pr\p.cessing . 


■ 65 


65 


50 


. 54 


Forms 

' ' ••• • \.' 
Check Standardized Test 










65 " 


65 ■ 


' 50 ,, 


54 


Answer Sheets -for ^rrors 






J 




. in Preparation 






V, 




Score Teacher-made Tests 


" 88 


77 ■ . 


79 ■ ; 


71- 


Direct Instructional Games 77 




'83 


' 71 


and Songs . " 










'Direct Riecreational 


■65 


-69 


, 79 


71 

• i 


Activities . . 










'.Monitor- Small JGrpup Work 


■ 88 . ' 


. 81' 


- ' 83 • 


■ 79 '^V 


Tutor Individual Students 

■ • ■\ 

o 


69 - 

• ' ' ] * ■ " , 


77 


88 


■79 - 

i 



Skill 



fercent of Aides with Skill 
- Experimental Control 

% of Pre % of Posj % of Pre . . %--o£ Eos.t 



Locate Books iq. CSrd 
Catalogue by ^ ' 

Subject * 

Author • / 

Title. 

Locate Books on Shelfo 
from Card Catalogue 

Select Content-Related 
Books - 

. Clerical Work for 
Inventory Contrcfl ; 

Reshelve Books 



65%- ■ >■ 


737. 


79% ., 


■ 71% 


65 


69- . 


0 79 


-. ■ 75 


65 


65 


83^ 


67 


58-'; 


69 - 




67 


58 


69 




'54 


'31 


42 




42' 


65 


77 


. 79 


71 



:After analyzing the data in Table it would be expected that 
the post-asse^s^meut percentages would be Higher than the pre-assess- ' 



ment 



t scQreV or unchanged. This was not the case, however, for the • 

/ ■ 

control .^roup. Over half of the tasks were reported as being within 
the competency of these aides more 'often on the pre-assessmertt than 
on the po.st-asses'sment. ^The experimental group reyealedi^ca decrease 
j on ^our skills.. The decr-eases fox the two* groups areVnot clearly,^ : 
•evident, but they may be at-tributable to a greater awareries>s^ of the 
complexity of the task. . ^ * , 

The experimental, group did show an increase in perce'ived com-' 
petehcies on 33 of the 43 tasks compared with only 13. for the ^ofttrql 

group. The remaining tasks - four for experimental, group and six 

• . ■ ' . • ' -V ^ ' ^' 

for 'the cpntrol group - showed no change. ■ >• ■ 
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The mean number of tasks at which the aides ' fel.t competent on 
the pre-asse'ssment was 23.36 for the participants and 22.67 for the 
•controls, .. On the post-assessment the mean number of 'tasks checked- 
by the participants on which both pre-assessment and .pLOst-assessment 
' data were available perceived themselves as being -able' to perform more 
of the . tasks on the checklist after the program than be fore / ^^---'''''''''"^^ 
'In an effort to determine.^ the e^^fect of the training program on 
v^the attitudes of teacher aides, the Minnesota Teacher. Attitude Inven-- 
tory was administered to both program' participants and controls as a , 



pre -test and post- test. Changes in attitude for the two groups was 

... • ' ' . ^ ■ 

examined , . ' 

Evalpati'on Resul^ts^ of Minnesota Teacher Attitude Inventpry 

V - ■ • . -X' ■ ■ ■ ■ ^ ■ ' ' - ^ . 

The Minnesota^ Teacher Attitude Inventory (MTAI) was adnfinistered. 
to the program participants and controls as a ,pre-t,e^ and post-test 



to determine if the - program changed the attijfetlde of the aides toward 
students and ^s tudeiit- teacher relatioii^<"^ Al though it was-realized th^t 
^the instrunientj was designed fo^?^eachers , it was believed that the 
attitude of buildin^^er^her .aide as it relates to the above mentioned 
variables would In-fluence his/her relationship with students^ 



Th3 p^olgram participants were compared with the control group on 

'. ' ' ' ' ' ' . . ' • . ■ 

MTAI^€aw scores by analysis of convariance » ' The pre-test scores served 
-•^aS covariates and the- pos t- test . scores as. the dependent variable. 
Table 5. presents the results of this analysis, — . ' - 
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: % ■ TABLE 6 

" * . ' . • ' ' 

COMPARIsdN OF PARTICIPANTS AND GONTROLS OF ATTITUDE 



Group 


Covariate Mean . 


Adjusted 

Criterion 

Mean 


F 


• 1 • 

■ ! 

P 


Experimental 


4.81 


5.38 


1.037 


N.S. 


Control 


5.02 ' . ' 


. 4;92 




*• 



As may be observed from Table 6, no significant difference was 
observed in MTAI scores when the effect of the prior attitude was re- 
moved. Since the training program was primarily skills oriented, it 
w6uld be surprising to find a significant change in the variables 
. tested by the MTAI. • . , . 

Comparing the results with the t^ble of norms reveals' that, com- 
pared with university* freshmen, the aides scored -near the median; 
compared with high school seniors, they scored slightly ..below average 
When the scdres " are compared with teachers at any level except 
nonacademic secondary 'teachers with four years training, they fall 
well below average.' It would appear that the aides in both groups 
place a higher value on controlr.and respect for authority than do n-.os 
teachers! • / . * . • . • - 

Ascertaining The Required Input Primary Sources 

Responsibilities for the^ execution and completion of this • 

practicum was shared by' the following participants: . 

1. Robert Brown - Director-Elementary Operations., Area IV - 
DISD ■•' 
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2. Donnie Breedlove - Principal, Arlington Park Elementary 

• . S.c-hool - DISD * ■ . • . J . 

3. Leon M. Hayes - Ptincipal, F. D. Rooffevelt High .School - 

. • . ■ ' ' : ' -o . '• ■ • ■ ■'. 

DISD . 

4. *^erbie K. Johnson - Principal, Pinkston High School - DISD . 

■ ■ ^ ' ' \- . ^ ■ . • • 

Robert Brown was liaison be-feween the Nova participants and General 

Admin,ist ration. Rab^i^t Brown was*^4resppnsibl^ for contacting the 

appropriate Assistant Superintendents/Directors and obtaining necess^^ry 

approval for all meeting sites, materials used, personnel consulted 

— ' ' • , . ' V 

. . - ■ • . ' ■ . ' . . ' ■ '\ 

and data collected . In. a'dditipn^ appropriate cooperation with the 

district 's^ department of research and evaluation was Robert Brown 's 

responsibility. ^ _ 

' ^Ponnie Breedlove was. liaison for collection and compilation of . 
■ 'f^ ' ■ ■ ■ ^ ■ . . " ' . . 

all data obtained, making any and all time s^chedule adjustments 

necessary, and following through the. gi^£)|ip'^'s decisions with regard to 
social and physical arrangements for all meetings. In addition, 
Dcnnie Breedlove waKsecretary/recorder for the group. 

Leon Hayes was liai^^ for the dissemination of all notices, 
announcements and contacts be^^en Nova participants and all partici- 
pants in the local buiWihgs and ou>:side resources involved in the 
study. In addition, Leorls^ Hayes niade all purchases of supplies and 
materials necessary for theXcompletion of the practicum. 

Herbie Johnson was liafsdii for obtaining all software (paper, 
pencil?, .stencils, ovejrlays, trat^sparencies , etc . ) and hardware ^ 
(projectors, video-tapes, records, Nrecorder's, films, filmstrips, etc.) 
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necessaty for the completion of the audio-visual phases of the 
training sessions. In addition, Herbie Johnson made appropriate 
contacts with outside firms, and consultants fo.r demons tratio*ns in 
the tase of office and audio-visual equipment. . 

Each Nova participant was responsible "for holding work-planning 
sessions in his or her homB. In addition each participant, served as 
chairperson for four training sessions and shared responsibilities 
for^ the first three' sessions. 



SE€ONDARy RESOURCE PERSONS 



Personnel 



1. iStaff Development 
Resource Teacher 

2. Resource Teacher 
Dunbar .Teacher 
Training Center 

3. Media Services 
Librarian 

4;vi 0-ffice Machine iSales 
Rep re s en t at ive s ( 4 ) 

5. Sjchool Building 
Secretaries (2) >^ 

^6. School Librarian 

7, Art Teacher 

8/ Physical Education 
Teacher 



10. 



Activity ' 
Lecture, Discussion 

Group Process Leader 

Demonstration 

Demonstration 

Lecture, Discus sionc 

Lecture, Demonstration 
Lecture^' Demonstration 
Lecture, Demonstration 



9, Coordinat^or-Tutoring ' Lecture, Discussion 



Program 

Scho'bl psychologist 



Panel Discussion 



9: 



Time 

1 hour 

5 hpurs 

2 hours 

2- hours 

2 hoxirs 

4 hours 
2 hours 
2 hours 

2 hours 

1 hour 



ERIC 
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. '. . SECONDARY RESOURCE PERSONS (cont.) 

Personnel ! Activity 

• ■•■ ■ -• ' ' ■ • ' . ■ ' ' i ' 

Panel Discussion 



1-1. Director-Student 
.. Teaching^ 

12. Difector-Teacher 
Edtkcation Center 

is. • College Professor 

14. Media Specialist- 



Panel Discussion 

Panel Discussion 
Demonstration 



Time 
^ 1 hour 

. 1 hour 

1 hour 

2 hours 



Total Secondary Resource Persons - 19 
• Total Man ,Hours - 21 

Workshop Sessions - 52 hours (Appendices P through Q) 

Material Resources 

The following items that were.usgd in the practicum were obtained 

from the partici*paht's individual schools. - 

1. One 16mm film projector " V '. _ - ■ . 

2. Two overhead projectors ' " . , 

3. One reel- type tape recorder ■ 
_ 4. Four cassette- type tape player rec^ders 

5. One record player * ' , 

6. One mimeograph machine " . - 

7. One spirit duplicator . 
.8, One overhead projector and screen 

9,. One •video-' tape machine , ' ^. 
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Materials Cost 



1. Outside Resourpe Materials 

.o . ■ ■ ' ■ 

2. Software 

.3. Refreshments for Meetings- 
4. FaQ^iiities Cost 



$250.00 
100.00 
75.00 
(None) 



Cost was assumed by four Nova participants. . 

■ .. ■■ \\ ". i * , ■ • ' ' ' 

Due to the fact"that: staff development released time was used 
for the workshops, there was nondollar cost for personnel. 
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Results - Expected Outcomes L 

- , . ■ . \ ■ ^ - ■• ' ■ ■ 4 . ^ , 

Teacher aidies 'In* the experimental schools did improve their 

performance on those 'tasks identified in the needs assess- 

' • * ■ .** ^ . r 

ment survey. ' ^ ^ •. • ' & 

Teacher aides in the treatment group, did acquire. greater 



V.2. 



3. 
4. 

5. 



-6. 



measurable gains .in operating multi-media -fttachines than aides 

• • ' • ' ■ ■ . ■ ■ ■ ' 

in the control group. — 

• I* • • . , * ' . 

Teacher aide roles' were clearly defined. 

The training, program did provide aides in t^e treatment group 
with greater knowledge on how to "communicate .moce effectively. 
Teacher ai^es in^ the/experimental group did gain*greater 
"skills in the production of media (ditto masters^, stencils, 
transparencies, slides etc .) . ^ i ' • 

The program did demonstrate the importance' of multi-media and 
other resources "as . they related to the teaching-learning 
process . • • , , . . - " 
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• 7. . Teacher^aides in the treatment group did show a marked 

■ improvement in attitude toward their assignments . 

8. ' Teacher aides in the experimental group were less apprehen- , 

sive about ^heir jobs after the .training process. 

9. Test data showed that the training session' helped to Improve, 
the self concept of'aides. *. . • 

10/ Training program made aides aware of their responsibilities 
as initiators of learning experiences of children and youth. 

11. Resource persons utilized to conduct sess'ions Imparted 

information that was relevant and. in harmony with objectives 
of their respective session^. 

Results - Unexpected Outcomes ^ ^ 

■ 1. The request by' the General ;Superintendent to extend the "• 
training program from one semester to a complete school 

year. • . • * • . \ 

.2. The cooperation and interest displayed by aides in the treat- 

■ - . ■ " " ' ' -J': .. 
ment group. ! ^ . '* v 

3 . The magnitude and impact of the . program on aa.des who were*^ ^ 

"I ^ ■ ' ./ 

not selected for the program (when they. learned about its 

development). ^ 
4. Tremendous acceptability Q.f the program by principals that 

had to release teacher aides periodically during the regular 

school day. . • . ^ 

5: The training prpgram was originally designed to train 30 

teacher aides for l4 staf^f development days over a six month 
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period. TheGeneyal Superintendent, however , requested that 
the Nova participants train all new aides to the district, . 
arid extend the training period" through the entire 1974-75 
school year. • • 

6. The training sessions were scheduled for a full day on 
August 12, 13, and 14, It. was necessary to reschedule th^se ■ 

• three training sessions forShalf day because of a district 
wide telecast by the General /Superintendent and other require- 
^ments, for the principal at the beginning of school. 

7. Minor difficulties in the time required for training sessions 
and the scheduling* of resource persons . as Well as the Nova V 
participants were observed; these difficulties , however, did^^^r^ 
not hinder the progress of the practicum. 



Maxi I Practi<:um Observers 



Name: 
Title : 

Address : 

Telephone: 

Qualifications : 



'Dr., Roscoe C. Smith . 
Director^'Spec\al Programs 
Dallas Independent School District-^. 

5237 Pennridge Lane , " . 

Dallas, Texas 75241 , ^ 

Home: 214-371-8136. ... 

Office: 214-824-1620 ■_ ^ - 

Public" school teacher experience; Director-Titl^ I 

and other Special Programs , 1968-1974, DISD: Doctor 

of Education, University of Minnesota, 1972. 
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Nam^ 
Title: 

Address 

r 



^.-^-JDr. Allen Scott 

CoordinatoT-Dunbar Evaluation 
i334 Connecticut Lane 
Dallas, Texas 75214 
Telephone:. * ^ Home:" 214-328-1621 
1 Office: 214-522-8220 

Qualifications: Public school teacher experience; Resea^h and 

Evaluation Adminiseration, DIS'D,' 1969,-1974; 

•I' ' : . ■ \ . • ^ ' ' \ 

. Doctor, of Education, l^orth Texas State Univers it}? 

" • 1969. . • : . 



Name-:-' 
Title: 



Address : 



Telephone: 



Qualifications : 



Dr; Richard Siipms , 

Associate Professor-Education ' " ' 

■ • ■ . . • / / 

North Texas State University . . : /• 

Denton,; Texas 

1208, Pipping Rocjc Stffe^et^ 

Denton, Texas 76201 ' ' • 

Home: 817-382-0452^" 

Office:- 214-637-0942 , ' 

Public school teacher experience; high school 
principal;^ university professor; Doctor of Educa 
tion, Urilversity of Missouri. 
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Def inition of Terms ' ^ ' , ' ■' : ^ 

!• Experimental jSchools - Those schools participating in the 
^'l training program^ . ^ . " ■ j . . 

. 2, Control Sphopls - Those ischbols that receive, only- thJ 

training provided by individual teachers and building 

*t * ^ • ' • ■ . • • . . ■ . ' 

principals . , 

•* ■ ' ^* ^ ^ ' ' \. 

Summary * - * 

In . summary, this teacher aide training program was cjesigned to 
improve performance skills of building teacher aides in the Dallas 
Independent School District. Much emphasis* was placed on increasing 
the aides' ability to operate multi-media machines, participate in 
group work and perform other routine support services that will re-, 
lieve -professionals in order to devote more time .tp the instructional 
program. The *study indicated through carefully planned training 
sessions, teacher aides, did acquire specific skills that will help 
them improve the learning experiences of children. The datsi revealed 
aides in the treatment grloup showed significant gains over aides in 
the control group on pre- and post-tests. Data collected for this 
study alsp provided indicators as to the effectiveness of a training 
program geared, to meet special performance needs of a given population. 
However, the writers are convinced the implementation of this training 
program district wide will evolve a sig^nificant gain in pupil achieve;^ 
ment . 



Conclusdons 



A 



1. The teacher aide traipirtg program had an overall positive 
effect on the performance of teacher .aides. ^ 
Thet improvement inteacher aides performance in the experi- 
mental schools was suf f icfently greater than^, that of the . 
control schools. 



2. 



ides .in the 
ir roles and 
differences'^ were 



Staff Development, 



^ . 3. The impact of this practicum on teacher a 
experimental schools on understanding the 
responsibilities was positive. Although 
not great, teacl\er aides consistently favjored the experi 
■mental group; 

;4. The training program had the support of tlie General 
- , Superintendent, Assistant Superintendent 

other central of f ice ^s taf f , principals, teachers and 
participants. 

Suggestions For Further Application . . 

1. The teacher aide 'training program should be expanded to in- 
clude early childhood and reading teacher aides. 

2. The teacher aide training ^program as developied' should be 

' made available for dissemination .by the Teacher Education 
" ' Centers for all building teacher aides in| the School Dis- 
trict for the 1975-76 school year. '! 
• The '^acher ail^S training program as deveiloped should be 
made av^lablfe foV 'dissemination to. Region X, an Education 
Center serVin^g the entire North Texas ^ix^^^ 
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APPENDIX A 

. ' "■ COPY -A " • . . 

'.BUILDING TEACHER AIDE NEEDS ASSESSMENT • 
, ■ . • . SURVEY 

.1. In your opinion are teacher aides adequately, trained prior to 
, employment in the D.I.S.D.? - 
■ Strongly Agree * Strongly Disagree 

2. In your" opinion' will teacher aides benefit by participating in a 
training program during Staff Development released time? 
Strongly . Agree ^ ^ . - Strongly Disagree 

* ^1 • 2 3 ^/T 5 ' 

Please check the appropriate items: \ ' 

"3. What .study areas Would you recommend to be inclu'ded. in a Teacher 
Aide Training Program? • 

• - OpeVation of school office machines 
Operation of audio-visual equipment . 

> ' . ' ■ ■ : ' ' ' ■ ■ . ' 

Organizing and implementing a Cross-Age Tutoring Program 



% Physical Education Activities 
j_ Lunchroom Supervision 
■ Assisting" in clerical^tasks of maintenance of health 
records and screening programs 

Classroom management ^2^^^^ - 

• Hall management 

Construction and* supervision of arts' and crafts activities 
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Scoring, teacher-madie tests 

. t ' ' ■ 

Monitoring small groups : • . 

Bulletin board construction • . • 

ManuscTi]j|t writings 

Cursive writing , ' 

Basic Conununication Skills * ' . * ' /. 

Typing , 
Office filing '■ ^. ' 

Record keeping 

Library procedures' 

■ ■ - y '. • - ^' ^ 

.J Bookroom operation - :, 
Teacher aide role . 

Teacher aide responsibilities • * 

Understanding and working with school children 

Others (List other study areas that you would like 
included in the. training program) 

1. ■ • • ' ■ • 

-. • : } "2 — =~- . 

2. '. ■ ,. - - ■ _„■ ■ 

, ' ,( - 

3 ^ - ' I ' , 

4. . ■ '- - . 

5. - " ' •' - ' -- • 

6. • 

7. ' . 

8. . 
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BUILDING TEACHER AIDE NEEDS 'ASSESSMENT 

. survey' r ; • . . . ' 

COPY-B • . ; 

THis\instrument is designed to determine Building Teacher Aide,^, 
competencies principals feel are^in need of -further development. 

This informatiort applies only to those teacher aides assigned no your 

< " . . ' ■ ! ■ J ■ 

building .under "the.'Minimur^.. Foundation Program (MFP) Levels-^I and II. " 

You are requested to circle the appropriate lett«- 'to \ihe, right 
of each statement:. ^ ■ ' ■ , 

' , • ■ ' 

A. Competency is adequate 

B. Competency in need of development^ 
* * C. Competency . not needed, aotlused 

D. Other ' " ' • 

If you wish to. make a wr^^tt^n comment concerning a particular" 

statement, please, circle '"D." Spacje is provided below for your. 

comments. Please return to Donnie Breedlpve at Arlington Park Elemen 

tary School in the envelope provided. Any questionso you may have 

* ■ " n ■■ ■ ■ . ' : " 

concerning this survey may be directed to Robert Browa, Jr., Director 

Elementary''"6perations, School 'Admin^Lstration Building, Box ,30. 
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BUILDING TEACHER AIDE NEEDS ASSESSpiNT 
SURVEY 



Qirjple your position 

\P Principal 
- Teacher 



Management 



1. 'Work with small groups of students 
2! Supervise halls- and s cii^ipj^ round 



• 3. *l5uper^ise J,unchroom during lunch pe'riods | 1 

4. Subskitiit^ for teachers emergencies j 

5. Acts as tutors for individual students ' . 

. ;.„. ■. . ^ . \ : ^ . . • •' . ■ 

II. Structural Procedures . 

1. A'CGuraSely grade teacher-made tests 'in. thie major disciplines 
' 2. Supervise' arts and crafts activities 

3. / Supervise physical education activities . 
• " 4 . Monitor small tins tr.uctional gro.ups . \ 

/•5, ■ Supetvise instruct'ional games and songs / y , 



III: Multi-Media ; ^ ^ . ' 

-*^1. Dc'dign and- cons ttuct bulletin 'boards * A 
2. Degions'tcate legible manuscript and cursive, writing 

- - . h . • • ' ■ . . --^ 

3'. • Demonstrate, competency in office machine operation 

4.. Demonstrate competency in audio-yisual machine operation 

5, Organize and file audio-visual materia'ls for distribution 
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IV, Cleric^ Skills . 

1. * Type a minimum of 40 words per minute 
.2. Perform office filing procedures 

3. Maintain general office record? 

4. Receive and return routine office telephone calls 
5 , . Assist in administering free lundh/ program 



" V Special Areas 

1. . Correlate library materials with classroom activities 

2. Perform' library clerical work , 

3. Assist in the accounting and distribution of textbooks, 

4. Assist in stud^ hall supervision 

5. Assist in co-curriculum activities 

VI. Other Suggested Activities 
1. 



\ 




70 



^^^.^r- .-r.*-^ APPENDIX C 

OFFICE MEMO 



DALLAS INDEPENDENT SCHOOL DISTRICT 

SCHOOL ADMINISTRATION BUILDING 3700 ROSS AVE. 



To: ^Prinpipals and Teacher Aides Concerned 

Subject: . Teacher Aide 'Training Program 
From:. Nova Study Group ^ . ^ - 



You have agreed tfo participate in a pilot program to develop* training - 
modules for :Some Building Teacher Aides funded under MFP in the 
Dal las Independent School District. q 

Training- sessions will, be held during regular staff development re- 
leased time during the 1974-75 school year. 

Teacher aides" involved in this program are • reques ted .to report, to the 
library of F. D. Roosevelt High School at 1:00 p.m. on Monday, 
August 12, 4974. . ; . . . 

Sessions will, also, be conducted Tuesday and Wednesday, August 13 and 
14. On August 13 and 14 aides are- to report at 1:00 p.m. to 
Roosevelt High School. . " 



Your usual cooperation ' in this project- is very much appreciated. 

Sincerely, 



Robeirt Brown, Jr. 



APPROVED: 



/Otto M. Fridia, Jr. 
Assistant Superintendent- 
Elementary Operations 



George Reid 

Assistant Superintendent- 
Secondary Operations ' 



Jo i M. \Pitts 

Assistant Superintendent- 
P^4^rs onne 1 Deve 1 opment 



Name 



APPENDIX D 
BUILDING TEACHER AIDE PRE -TEST 

School 



Level: I II HI IV New (Circle Oj^) 
Experience as. an Aide; . _Year(s) s 

1. What is the main purpose for having tea^he-r .aides in /he school? 
'2. Why do you thylnk this I training program is- being held? 




3. What is your role as an aide ai|J^Jis$t.H^t^^ that of 

a teacher or clerk? ^ • . 



•4. What are yonr major responsibilities as a building teacher aide? 

Place a check (v/) beside any of the following office machines 
that -you know how to operate. ! 

■ a. Mimeograph 

b. Ditto • . \ 

c..' .Thermo fax Copier (to make cop 

- d,. Thermofax Copier (to make ..transparencies ) 

e, Thermofax Copier (to make ditto masters) 

v~ ■ . ■ ■ ■ - . -j^- 

• f. Calculator , 
g. Typewriter (to m^ke mimeo stencils) 

o • . . . • 

. • ■ h. Typewriter (to make ditto masters) 
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Place a check (v^) beside any of the following' audio-visual 
equipment that you knotvr how to set up and operate. 

* a. Overhead* Projector . 

b. Cassette Tape Recorder 

c. 16mm Sound Movie- Projector ' ^ 

" d. 8mm Movie Projector 

• e. Carrousel Slide Projector 

' f. Standai;d Slide Projector ^ 



g. Reel to Reel Tape Recorder 

• ^'t * ■ • 

■•It'" , • / 

h. Opaque Projector' 

i. Rules and Principles of Bulletin Bodrd Construction 
j. * Video Tape Recorder 



Place^ check (V ) beside the following forms of media that you 
know flow to prdnce.. - 

a. Ditto Master 

b. Mimeo Stencil 

c. Transparencies . 
tli^^j _^ d. Slides " , ^ ' 

. e. -Filmstrips ^ ^ • . 

H> f. Video Tapes 

. • ' g. Cassette Tapes (Audio) . 

■ . • h. Reel to Reel Tapes .(Audio) . . 

"'■'■(''* ' . ' ■■ . ' ' ■ ' ' * '■ 

8. Place a check Ov/ ) beside any of the following clerical skills 

that you prese"^tly possess. - . 

a. Retrieve and file student information in office file 
h. JRecord cumulative record information. 
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Complet^ standard sc^ioo Informs and daily attendance 
records , 

■ \ ' • ' • 

Complete. Data Services .Multi-Purpose Student- Foi 

for data processing. • 

• . ■ ' ■ ■ ♦' / ' ' " ' •■ 

./■•■.. 

Check Standardized l/est.answer sheets and class 
information sheets for errors and completeness o^ 
identification and demographic information, ' - 



9. Place a check (V) beside aay of the following activities thati 

' you feel competent to do , to assist teachers, \ 

■ ' ■ ■-' ■ / ■ ' " ■ ■ • ' • ■ -i 

.a. Score teacher-made .tests , ' 



b. Direct instructional games and songs, 

c. Direct /physical and recreational actiyities. 

• d. Monitor small group'work, • 

■ . e.f Tutor individual students with, specif ied needs • 

10, Place a check (V) beside any, of the following activities with 
which you can assist the school librarian, 

. ' • ' a. Locate books .in the card catalogue\Qn a. given 
subject . 

; b. Locate books in the cara-^catalogue by a given 
author. \ • " 

c. Locate books in the card .catalogue by a given 

title. • ' , 

d. Locate books- on the bookshelves from information 
.in card ^ catalogue . 

e. Select books related to specif ic classroom activities, 

■ • f. Perform clerical work necessary for receiving ancf 

inventory control pf books, equipment, an.d materials . 

g. Return books to proper place on| bookshelf . 
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. ^ Appendix e 

■ building' TEACHER AIDE POST-TEST 
Name ■ • ■ School 



Level: I^ II III IV New (/Circle One) 
Experience, as an Aide:_ ^Year(s) 

1. What is the main purpose for having teacHer* aides in the school? 



2. Why do you think this training program is being held? 



3. What is you role as an aide and how does it differ from that of a 
teacher or clerk? , 



4. What are your major responsibilities as' a building teacher aide? 



5. Place a check .(v/) beside any of the following office machines 
that you know how to operate. 

^ a. Mimeograph ' ^ 

b . Ditto - ' ^ • 



c. Thermofax Copier (to make copies) / 

d. Thermofax Copier (to. make transparencies) 

e. Thermofax Copier; (to make ditto masters) 

f. Calculator 

g. Ty^i^ieiter.. (to make mimeo stencils) 

h. . Typewriter (to make ditto masters) 

■ *■ * 

75 , 
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Place a check (V) beside any of the following audio-visual 
equipment, that ^ ydii know how to set up and operate. 



a. Overhead Projector 

b. Cassette Tape Recorder 

c- I,^Am Sound Movie Projector 

d. 8mm Movie Projector"'^ - , ^ 

e. Carrousel Slide Projector ■ 
f i Standard Slide Projector > . 

g. Wei to Reel Tape Recorder. • 

h. Opaque' Projector ^ 

i. Rules and Principles of Bulletin Board Construction 
j . . Video Tape Recorder 



Place a check (N/y beside the following form's of media that, you 
know how to ^oduce. • - 



w to p^roduce 
' a. bitlto 



Master 

b. Mimeo Steftcil 

c. Transparencies 

d. Slides 

e. Filmstrips 



f . Video Tapes* . • *. 

g. Cassette Tapes (Audio) 

h. Reel to Reel Tapes (Audio) 



Place a check (v/) beside any'of the following clerical skills 
th4t you presently possess. . .a 

a. " Retrieve and file student information in office files 

— '. ^ • ■ ■ ■ . 

b. Record cumulative record information. 
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• c. Complete standard school forms and daily ^attendance 

records . 

- d. Complete Data Services Multi-Purpose Student. Form 

for data processing.- ♦ 

^ e. Check Standardized Test answer sheets and class 

information sheets for errors and completeness of 
identification^ and demographic, information. 

Place a check (>/) beside any of the following' activities that 
*you feel competent to do to- assist teachers. 

.a. Score teacher-made tests . * . . 



b. Direct ins tructional games and songs. 

c'. Direct physical and recreational activities. 

d. Monitor small : group . work'. * ^ 

e. . ,Tutor individual students .with specified needs'. 



Place a check (\/ ) heLside any .of the following activities with - 
which you c^n assist the school librarian. . * 

a. . Locate books In the . card^catalogue . on a^given subject 

b. . Locate books in the card catalogue by a given author. 

c. Locate books in the card catalogue with a given title 

. d . Locate books 6n the bookshelves ^om information in 
card catalogue. 

' e. Select books related to specif ic classroom ac^j^ities 

f. Perform clerical work' -necessary for .receiving and 

inventory control of books,* equipment, and materials, 

' g. Return books to proper place on bookshelf. 



■ • ' APPENDIX F. •. 

BEHAVIORAL EVALUATION OF, 
BUILDING TEACHER AIDE TRAINING PROGRAM 

; ' :: ■ ■ -, ; ■ , ■ , ■ 

*An examinatipn of 'the objectives, of the Teacher Aide Training 
Program revealed that participiatioh in individual sessions, of the • 
program mi^ht not result in observa^jble , * predictable behavior changes 
As a result, building principals ate asked to fill .out a Behavior 
Checklist since it is reasonable 1 6^ assume that, if the program is' 
effective, changes should occur J 



\ ■ 
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• ,. APPENDIX F ; 

i • . - / 

( ». ■ ■ ■ ■ ■ 

• . beIhavior checklist #1 

Dear Principal, 

• ■ ■ 'a . " 

■ • ' V . * 

Please fjill out the attached checklist on ■ . 

(name of aide < 

He/she has completed two Teacher Aide Training Ses.sionsr. As a result, 
sjie should be able to demonstrate improvement in the skills listed 
below. Please fill out this checklist and return it to Mrs. Donnie 
Breed love (in the attached envelope.. ^ . 

Your x:ooperation in this matter will be' greatly appreciated. , 
. . Please^ indicate whether you perceive* an improvement in each skill 
by marking the appropriate point on each scale below. • 

1. Supervising lunchroom 

^ Greatly Improved . No Change \ Worse 

• 1' . 2 3 . * . ^ . 4 ■ . • 5 

Not Observed ' . 

2. Supervising hal^ls and/or campus ^ '\ . 

It * ' «. 

Greatly Improved \, -No Change " Worse 



1 * ^ 2 ■ "3 4. 5 

Not Observed ^ , ^ V ^ . 

3. Classroom management ' . 

. Greatly Improved No' Change - . Worse 

1„.:_ . . 2 .-3.^ - -4 -^5 — 



Not, Observed 
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.APPENDIX G 
BEHAVIOR CHECKLIST #2 

Dear Principal, 

Please fill out the attached checklist on [ ' . " . .. . 

• / (name of aide) 

He/she has completed four Teacher Aide Training Sessions." As a result, 

the aide' should he able to demonstrate improvement in the skills listed 

below. Please fill out this checklist and return it to Mrs. Donnie , 

Breedlove, box 213 in the* attached envelope. 

Your cooperation in this* matter will be greatly appreciated, . 

Please give the abdve named aide an opportunity to demonstrate 
her ability to operate as many of the following office machines. and 
pieces of audio-visual equipment as possible. Place a check in the 
first blank if she had an opportunity to £ry and check in the second 
column if she successfully completed the task. 

Machine * Tried . Successful 

Mimeograph j ^ * * - 

Ditto .y ___ _____ 

Thermof ax Copier" (t(?r make copies) . . . ^ ^. 

• • ■ V • ■ ' 

Thermbfax Copier (to make transparencies * 

Thermo fax (to make ditto masters) ___ ■ > . 

Calculaeor ' . ^ 

Typewriter (to make mimeo stencils) '\ ^ " ^ 

-"Typewriter (to make ditto"masters)T" ' ' • - 

Overhead Projector , • 1_ • 

Cassette Tape Recorder " ' 



• / 
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Machine 

8mm Movie Projector ^ 
. Carrousel Slide Projector 
Standard Slide Projector 
Reel to Reel tape Recorder . .* ■ 
Opaque Projector 

Rules and Principles of*Bulletin 
.Board Construction ♦ » 



Tried 



Successful 



Video Tape Recorder 
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APPENDIX H 
BEHAVIOR .CHECKLIST ?/3 

1* 



De^ Principal, 



Prease fill out the at tache'd checklist on ^ > 

^ \^ — i-- 1 '/{name of aide) 



He/^hfe has\ompleted five 'x^eacher aide training ^essions . As a . 

' - x ^ ^ - . u 

result tlie aide should be able to demonstrate improvement m . the 

skills listed belo\K. Please fill out this checklist . and refzij^frHit 

to ^Mrs. bonnie Breedlo^ in the attached envelope . 

Youp cooperation in tMs matter will be greatly appreciat\^. 

p/ease give the above natned aide an opportunity to perform as 
many/of the.' clerical skills beloV as possible . If she had*" an. 



op/ortunity place a check in the ''f iSc^ biauk^ If sh4:pe 

/ ■ ' ^\ ^ ^ ^* 

task correctly, place a check in the seecmd blank. 




^ried ^ 



Successful 



/ . 

1. Ret'rieve- and file student information ^ 
in office files.* ~ > 

2. -Record cumulative^.r€cord^-information|^^ 

3. Complete .standard school forms and 

daily attendance records. / ' ' ' 

i s ■/ ^ ■ ■ 

.4. « Complete Data , Services, rfuiti- Purpose 
/Student Form for data processing. 

5. Check Standardized Test answer sheets 
and class information, sheets _^orc_ 



errors arid "^omp letene s s df identifi- 
catiori aftd demographic information. 



/ 
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BEHAVIOR CHECKLIST #4 ' 



Dear Principal, 

■ " ' • ■ ^ J • ■ ■ ' . 

Please fill out the attached/^hecklist on . ♦ ' ' ^ 

^ • / (name of aide) 

He/she has completed six Teacher Aide .Trainin|g Sessions^ As a / 

result,, the aide should be able %o demons trat(i improvement in: the . " 

skills listed below, 'piease 'fill out .this J^h<ick*lise and. return it / 
' i • • • ■ ■ . . • ' ^ ; ■ . " • . 

to Mrs. Donnie Breedlove in the. attached envelope*. ^ * 

•►.Your cooperation in this matter will be greatly* appr^iated. 

Please answer the following questioris ab^put the above named , 

aide based on recent (since laist staff development session) observa- 

^ ■ . * ' " ■ ■ • •' 

tions . . ' ' 

1; Does she communicate well with students? That is , is- there a n 
.basic. understanding exchanged? This involves both listening 
and talking. A one sided conversation does not constitute \ 

' ■ • ■ : : X 

" Never 




2 ^ 



4 ■ 



2\ Does she. use appropriate questioning strategies , for the task ^at 

ha'nd? (Open questions for expanding thought, closed or restricting 
cques tions for •closure.) ' * ; • : ' , * •/ 



Always 

1 ' 



'4 



Never . 

^• 5 ■■ 



3. Does\he assist the' teacher > effectively with communication skill 



ac)tivi?^esv? 



Aljways 
1 



\ 



3 ^ 



>Never 
. 5 
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APPENDIX J 
BEHAVIOR CHECKLIST #5 



Dear Ptincipal, \ ,. ' . 

. ' <f \ ' • ■ ■ ■ • ■ 

. ^ . •■ ■ ■ ' 

•piease'Hfill out the attached checklist bn ■_ ' - « 

\ * ^ • (nanie of aide) 

He/she.has completed seven Teacher Aide Training Sessions. As a 

result, the 'aide shoirld be able to demonstrate - improvement in the 

skills listed below. 'APlease fill out this checklist and return it 

to Mrs. Donpie Bre\dIove, box 213 in the attached envelope. 

Your cooperation in this matter will b^ great/y appreciated . 

■ Please give the above^ named aide an opportunity to perform the, 

.following boojcroom' tasks . Place a chex;k in the fi'rst blank if she 

had a chance to try. Place a check 'in the second blank if she is 



successful < 



1. Locate.^ooks^^lfi the book'room 

2. Ftir out , forms, necessary for the., 
checking in or out of books 

^3. Reciord information on textbook forms 

4. Assixs.t in jinventory of bookrbom 
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Tried 




ERIC 



in 



V . APPENDIX K 
BEHAVIOR CtlECKLIST' #6 



Dear Principal , . ' - \ 

Please "fill out the attach'fed checklist on - \ ^_ 

^ ^name of aicl^) 

/He/she has completed nine T.e^cher Aide Training Sessions.. As a 

result, the aide should, be able* to demonstrate improvement in the 

skills listed below. .Please fill out this checklist arid return \it 

to-^Mrs. Donnie Breedlove in the attached envelope. * V 

Your .cooperation in this matter will be greatly appreciated. \ 

Working with your teacher$, please__d£J^e-i?miii:H""wl^^ the above^ * 

nairned ai'de caji^perr'fonTr^he^ instructional t^sks satisf actor\ly 

Tried Successful \ 



1. Score teacher-made tests (objective) 

2. Direct instructional ^games 

3. Direct instructional songs- 

4. Direct physical and recreational 
activities 

5. Monitor small group work 
"6." /Tutor student wit^h identified need 



\ 



f 

^ APPEtoIX L 
BEHAVIOR /cilECKLiST #7 



Dear Princii| 

Please fill out the attached checklist on 

(name 6f aide) 

He/she 'has completed eight Teacf^er Aide Training Sessions . As a 



result, the aide should be able'^to demonstrate improvement in the 
skills listed below. Please fill^ out^^his checklist and return it 
to Mrs. Donnie Breedlove^, b6x 213\in the .attached envelope." 

"Your cooperation in^^his matter will be greatly appreciated. 



Please observe or have"* the librarianT^oFseTrv-e-r^he jb^o^ named 
aide to see if she can^'perform the following librafty tasks. 

Tried / \ Successful 



/ 



1. Checking out and receiving \jooks 
(clerical) . 

2 . Receiving. and inventory , (assis t 
(librarian) . - / 

r ■ * * 

3. Locate books in the card catjalqgue 
on' a given subject. 

^4, Locate books -in the card catalogue 
■ by a given author. 

/ • 

5 . Locate rbooka in the c^d catalogue ,^ 
withj a given title./ 

6. Locate books on €he bookshelves from 
information in card catalogue . 

"7. Select books related to specific 
classroom activities. 

^8^ Perform clerical woirk necessar^^ for 
receiving and iaventory control , of 
^t)oks, equipment, and materials. 

./. * . • \ 

•.'9^. Return books to proper place on book- 
\ shelf. • 



\ 
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APPENDIX '.M .; 
BEHAVIOR CHECKLIST #8 



Dear Principal, 

Please .fill^ out the attached checklist on . , 

\ (name of aide) 

He/she has completed ten Teacher Aide Training Sessions. As a • 

result, the aide should be able to demonstrate improvement in the 

skills listed below. Please fill out this checklist and return it' 

to Mrs., Donnie . Breed lave, in the attached envelope. 

' • ■ ' ' ' ■ '.^ ■ . • ' * 

Your cooperation in this matter will be greatly appreciated. 

■ V ■ ■ • ' , \ ; ;^ 

1.. Based onxrecent observations, does the above\ named aide relate 
to students in a* positive way? Do students ^eem to feel that 
they are important in the eyeV^of . this aide? 

Always — ^ , 
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APPENDIX'^ - • 
BEHAVIOR CHECKLIST #9 

\ ■ • - ' * ^ 

Dear Principal, 

Please fill out the attached cheoWflst >ort ' » ■ 

■ ' (name of aide) 

He/she has completed 14 Teacher Aide Training Sessions. As a - 

result, it is intended that he/she wouLdl react positively "to the 
scheduled school visitatibn on Februar;^ 3 / 1975 . PleaSe fill out 
the checklist and return it to Mrs. Donnie Breedlove in the attached 
envelope. - / 

Your cooperation in this matter will be greatly appreciated. 



Please indicate whether the teacher aide has andic^tdid a re~ 

- - ■ ' ■ - : . \V. 

action to the school visitation by-marking the appropriate'-vipoints on 
each scale below, 

1. The teacher aide made positive statements conceri;iing the school . 
visitation, , . - 



Positive Negative 

i: \ 2 . * ; 3 4 * 5 

No Statement . , . ... 



2. ' The teacher aide indicated that he/she would like to observe 
otKev teacher aides performance on the job. ^' / 

Agree ' ' - Disagree 



1 ' 

No Statement 



5 
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, APPD(jpiX 0 
BEHAVIOR CHECKLIST #10 




Dear Principal, : ' 

—T ■ \ ' . ■ . , . 

Please fill out the attached eliecklist^ on; 

* \ (name of aide) 

He/she has completed 17 Teacher Aide .Training Sessions, As a- 
result, the aide should be able" to demonstrate improvements in 
her relationship x^rith the I teacher. Please fill out this checklist 
and return .it to Mrs. Donnie Breed love in th e attach ed envelope. 

Your cooperation^ in this matter will be greatly appreciated. 

Please indicate whether you perceive an improvement in k^e^_^^ 
teacher- teacher aide relationship by^ mrking^^tlie-'appfopriate points 
on each;4cale below. ^.^^^^^^ ' 
1. Te^icheir^eacher aide relationship ' 



Greatly Improved 



No Change 

3 . 



Worse 



Not Obseryed_ 



2. Teacher- teacher as^de planning 
Greatly Improved 

1 . ■ . 

Not Observed ^ 



2\ 



No Change 
3 



Worse 



3. Teacher and teachet aides^ spWding morie time together working 
and planning ; -j 



^ Greatly Improved 
1.'; i 2 

Not Observed ; , 
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Worse 1 

5 



so . 



•4'. Teacher-teacher aide conflicts 
Greatly. Improved 



No Change 
3 ' . 



Worse 



Not Observed 
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